Engr. CV
Position Applied: Estimator/Quantity Surveyor


Personal Profile

A professionally qualified and hard working electronics and communications engineer, having work experience in contracting and manufacturing company in respect of electrical engineering and facade aluminium and curtain wall system/glazing works and even paper works aspects, flexible and can handle a multi- task jobs and well conversant with computer literacy such as AutoCAD, MS Office including Millennium Operating software (Microsoft Word, Excel and Other Applications).
Academic Qualifications

Bachelor of Science in Electronics and Communications Engineering Batangas State University 
1999 – 2004 







        Batangas City, Philippines 
  





                                                                   
Work Experience
1. EASY AND SAFE TRADING CO. L.L.C. (Easy Safety Aluminum System)
Position: Estimator


                            Period:  February 2010 to May 2010

   Estimation Department

Project: 
Multi-company Projects

Project Description: 

A construction company using their own system of aluminium profiles for curtain wall, hinged doors and windows and sliding doors and windows including the accessories. It is a special profile system that links between the supplier and the clients and their profiles are approved by most Consultants here in U.A.E and even in other countries like, Pakistan, Saudi, Africa, Germany and other countries of the world..
Key Roles and Responsibilities:
· Aluminum estimation for different projects using the ESC Aluminum profile for curtain wall, hinged doors and windows and sliding doors and windows including all the accessories. 
· Do Quotation and Estimation as per the schedule of Aluminum Works and conforms to the Bill of quantity of the project.
· Identify and analyzation of different accessories and ironmongery to be used in different profiles used such as curtain wall, hinged doors and windows, sliding doors and windows and other products using ESC Aluminum profiles.

· Prepare material request form for all the materials needed to order to the Aluminum and Accessories supplier from different client/customers.
· Conduct site inspections when necessary for clarification and for the correction of some mistakes in the sites.
· Participate in site/projects Air and water testing for almost finished projects for the reliability and quality test of the system used. 

· Coordinating with Technical, Engineers of different customers for the proper processing, estimation and pricing of the orders and for drawing or Bill of Quantities clarification..
· Review plans and specifications sheets for Quantity Surveying and Estimation of all Aluminum and Glazing works.
2. PROMETAL METAL INDUSTRIES, DUBAI, UAE 
Position: Estimator/Scheduler


             Period:  July 2009 to August 2009

   Technical Department

   (Temporary Basis Only)
Project: 
Multi-company Projects
Project Description: 

A manufacturing company of steel doors and frames, claddings and windows (including hardware/ironmongery) that supply in different contracting company in Dubai, Abu Dhabi, Qatar and other countries outside U.A.E.
Key Roles and Responsibilities:
· Prepared the work order from different customers using the NAVISION SYSTEM and following the approved drawing. 
· Analyzing and preparing the right ironmongery to be used on the doors based on the customer’s specification and request.

· Taking priced for the doors, frames, hardware and claddings based on the Job on Hand received from the Sales Department agreed with the clients.

· Prepared the doors schedule for easily estimation and checking of the priced.

· Coordinating with Technical, Engineers and Commercial Department for the proper processing and pricing of the orders.

· Issued the prepared work order to the Production Department for them to proceed the order.. 

· Posted the order on NAVISION SYSTEM based on the door type, size and specifications with all the needed requirements like the hardware, priced and other doors accessories.
3. FAR EAST ALUMINIUM WORKS CO. LTD Dubai, U.A.E.

Position: Quantity Surveyor



                     Period: July 2008 to March 2009
Duties & Responsibilities:
· Quantity takes off of all aluminum and glazing works for all incoming project for projects estimation, tendering and submission to the clients.
· Estimation for all projects such as facade area estimation, steel weight estimation, number of panels to be used and all aluminum and glazing works estimation.

· Review plans and specifications sheets for Quantity Surveying of all Aluminum and Glazing works.

· Prepares Bill of Quantities and quotations for project evaluation.

· Prepares and Submit Monthly Payment Applications for the claims of each and every project including the invoice and cheque memo preparations and claims follow-up.

· Coordinating with Site Engineers and Project Managers for the monthly evaluation of the projects and settlement of Claims.

· Prepares and submit the Cash Expense Forecast for every project twice a month according to site expenses and needs including the shipment cost and others.

· Prepares Sub-Contractor Agreement/Contracts.

· Checking and certifying sub contractors claim and preparation of payment certificates. 

· Record variations to the contract and submit costs in respect to variation work.

· Participate in a site visit for project familiarization and some clarifications regarding the project Payment Applications and Variations.

4. PROMETAL METAL INDUSTRIES, DUBAI, UAE
Position: Quantity Surveyor




Period: December 2007 to July 2008

Duties and Responsibilities:
· Quantity takes off of the daily production output based on the drawing and project specifications for different products of the company.
· Physical and measurements checking of the daily production output according to the shop and technical drawing. 

· Posting of all production output using the “NAVISION SYSTEM” according to the type and sizes of the products.

· Preparing the production and delivery release note and then issued it to the store for delivery.

· Preparing the daily, weekly and monthly production report. 

· Coordinating with the Managers and Engineers regarding the output or finished materials ready for delivery. 

5. Comm. Technology Philippines,  Philippines.
Position: Quantity Surveyor




Period: January 2006 to July 2007
Duties and Responsibilities:
· Taking off the measurements.

· Preparation of variation claims

· Carried out rate analysis and establishing new unit rate

· Checking and certifying sub contractors claim and preparation of payment certificates. 

· Record variations to the contract and submit costs in respect to variation work.

· Coordinating with Engineers and Negotiation and settlement of Claim

· Preparation of monthly valuation

· Participate in site visit for familiarization and examination of the proposed construction and work to be carried out.

6. Maxon Systems (Phils.) Inc., Philippines.
Position: Quality Control/Quality Assurance Engineer
           Period: Nov. 2004 to Dec. 2005
Duties and Responsibilities:
· Conducting the Product’s Monthly Reliability Test.

· Measuring the Telephone’s Sound Pressure Level

· Conducting the Product’s Functional Test

· Conducting the Product’s Acoustic and Radiate Test

· Assigned as an In-Process Quality Assurance Assistant in monitoring the Production Department.

7. Asia Pacific Plastics Corporation, Philippines.
Position: Warehouse Staff
                                              Period: March 2001 to November 2003
Duties and Responsibilities:
· Prepare Delivery document such as: Delivery Receipt, Packing List and Gate Pass.

· Monitor and update Finished Goods stocks and Sales Order balances. 
· Prepare Monthly Report of Finished Goods stocks.

· Receive raw materials and supplies and prepare Receiving receipt.

· Prepare daily report of raw materials and supplies received.

· Update all materials stocks and quality status.

· Prepare Weekly and Monthly Report of Raw Materials Status.
· Monitors deliveries & arrival of raw materials/supplies.

Computer Literacy

· AutoCAD

· Internet and E-mail Applications

· Computer literate (Microsoft Office, Microsoft Excel and other Basic Application)
· Navision Systems
Personal Information

· Nationality

: Filipino
· Date of Birth
: November 19, 1980
· Sex

: Female

· Name of Spouse
: Luisito A. Albo

· Occupation
: Cost Engineer/Quantity Surveyor
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