	Project Coordinator


	

	Holding Master’s Degree in Technology with specialization in Building Technology & Construction Management who possesses keen interest to work as Project Coordinator for Architectural projects and Project Management Consultancy Companies. Holds core competencies in the areas of construction planning & control, construction contracts management, urban infrastructure development and coordinating turnkey & fast track projects. Dedicated and motivated personality with capability of achieving department goals and completing projects within set budget & time limit together with proficiency in Engineering Software - MS Project, AutoCAD & Primavera and excellent communication, problem solving, coordination, supervision and technical skills.



	Education
	

	

	Master of Technology in Building Technology & Construction Management
	

	Indian Institute of Technology, Madras, India
	

	Courses: Construction Planning & Control, Construction Contracts & Specifications, Construction Methods & Equipments, Construction Quality and Safety Management, Functional Efficiency of Buildings, maintenance and rehabilitation of Concrete Structures, Construction Economics & Finance, Building Services, Modern Construction Materials, Building Acoustics, Probability and Statistics.



	Bachelor in Architecture
	

	B.K.P.S. College of Architecture, Pune, Maharashtra, India


	

	Achievements
	

	· Gained exposure in the management issues related to civil and architecture projects.

· Good working knowledge and exposure in handling projects at all stages from conceptual design to execution stage including site visits, designing, preparation of work drawings and 3D models for housing developments, residential and commercial projects.



	Experience Snapshot
	

	Director, Arch-Eng Infra,                                                              Feb 2008 till the Date

	Projects Coordinator, Mammut Technocrete, Dubai, UAE


	Jun 2007-Jan 2008

	Intern, Varun Developer, Pune, India


	May 2006-Jul 2006

	Executive Partner, Shakti Constructions, Pune, India


	Jan 2005-May 2005

	Project Architect, Kakde City Project, Pune, India


	Sept 2003-Apr 2004

	Intern, Avinash Nawathe Architects Pvt. Ltd., Pune, India


	May 2003-Aug 2003

	Capabilities
	

	Project Coordinator

· Coordinate the daily operational aspects of a project and scope. Create and execute project work plans and revise as appropriate to meet changing needs and requirements.

· Responsible for the orderly operation of the project in line with the established procedures and within established budgets and set time frame.

· Plan, coordinate and/or carry out the follow up, control and evaluation aspects of the project with the objective of achieving the expected results and quality.

· Prepare work orders with complete job requirements listed in a clear and concise manner.

· Identify interdependencies for all projects and facilitate communication among task groups.

· Coordinate the general execution of projects, including supervision of the technical officer.

· Establish project strategy during the implementation / care phase and develop plans to coordinate activities of project team and all internal and external parties involved.


	
	

	

	Academic Projects
	

	· Nature Interpretation Center at Bastar, Cattisgarth, India. The project involved designing and detailing of a tribal museum and art center which gives information about natural flora and fauna present in and around the area. It includes adoption of form & spaces which go in harmony with nature at the same time leaves impressions on visitors.

· Study of Natural Lighting in Non-Residential Buildings. Studied and put emphasis much on natural lighting and other natural forms of energies in construction industry to reduce the energy costs of buildings. It involves construction of artificial sky model (structure in middle steel and plywood) and studied various aspects of day lighting in architectural models of non-residential buildings.



	Other Details
	

	· 18th Rank in GATE (Graduate Aptitude Test in Engineering) Examination 2005.

· University Topper in University of Pune, 2005 in Bachelor of Architecture, Pune, India.

· Received a trophy for securing highest mark for B. Arc thesis in University of Pune, India

· Awarded as Best Outgoing Student of B. Arch, College of Architecture, Pune, India 2005.

· Performed as General Secretary in College of Architecture in 2004-2005, Pune, India

· Won first prize award in Firodia Inter College Orchestra Competition.



	IT Skills
	

	· Windows 98 & XP, Visual Basic

· MS Project, AutoCAD, Primavera, MS Office, Internet and E-mail applications



	Personal Details
	

	Nationality

: Indian

Date of Birth
: 21st October 1982

Marital Status
: Single

Visa Status
: Working out side U.A.E
Languages

: English, Hindi & Marathi




[image: image1.jpg]>)\Gulfjobseeker.com

THelping you to search best jobs & talent since 2002!

o GALL 1571504753686 / 1571505905010




Gulfjobseeker.com CV No: 263958
