Position Applied for:  Warehouse Assistant
Objective:
To enhance my working abilities in attaining self-development and confidence. Willing to be trained, accept challenges and responsibilities that will able me to perform efficiently and competently in the company.

Work Experience
Production Operator
July 01, 2000 – August 21, 2007

First Choice Food Corporation

Canlubang Laguna, Philippines

· First Choice Food Corporation is a leading biscuit company in the Philippines. Southeast Asia’s model biscuit and snack food manufacturer.








Production / Process:
· Maintaining the highest standard of production process including Preparation, Mixing, Forming, Molding, Baking, Creaming and Packaging
· Adhere to weekly schedule of major clean-up of fermentation rooms, flour, handling systems and crates
· Ensure that operators comply with the proper cleaning procedures
· In-charge of operating forklift for unloading of raw materials and loading of consignment for distribution 

Manpower:
· Organizing manpower and activities during start-up/shift turn-over as per production plan

· Trains and evaluates On-the-Job training personnel
Coordination:
· Coordinating with other department regarding product specifications conforming to standards

· Organize with Engineering Dep’t.  submission of job order and repair incase of machine breakdown

Reports:
· Preparing job orders and machine breakdown reports

· Preparing reports regarding discrepancy/incident happened during the shift

· Preparing manpower shifting schedule

· Conduct thorough investigation in case of any deviation from Standard Operating Procedure
Forklift / Warehouse Operator



May 05, 1993 – December 20, 1999
Toyota Motor Philippines Corporation
Philippines

· A Toyota Motors subsidiary operating in the Philippines for manufacturing of Toyota products inclusive of Unit Sales, Vehicle Service and Spare Parts support.

Unloading / Unpacking:
· Proper unloading of Containers / Elf Truck as per pulling plan
· Checking damage and discrepancy of unloaded crates and boxes
Sorting/Binning:

· Verifying and sorting of parts according to the information stated in the list
· Binning of the sorted parts according to the location provided on the list
· Carefully checking the part number and quantity of the sorted parts
Picking / Supply:
· Picking of parts required for the assembly plant

· Delivery to assembly line
Other Related Responsibilities:

· Attend meeting with the team before the start of daily work flow
· Do the location checking and location management
· Verifying actual inventory and variances during stock taking 
· Responsible in making of reports for claims and damage parts
· Performs general warehouse housekeeping
· Perform other relevant task, as it may deem necessary
Seminars and Trainings Attended:
March 14, 2006
-
Food Safety Seminar
June 1-2, 2005

-
Embracing Positive Work Attitudes and Values for Great Productivity
May 3-4, 2004

-
First Aide Industrial Training
October 3, 2003
-
First Choice Food Corporation Lecture
May 19, 2003

-
Team Building and Value Orientation for Service Excellence
May 9, 2003

-
Effective Communication on How to Conduct Meeting Effectively
April 12, 2003

-
Effective Leadership Training
Educational Attainment:

Secondary:

- Camp Vicente Lim National High School, Batch ‘89

Primary:

- Canlubang Elementary School, Batch ‘85

Personal Information:

Date of Birth
:
October 09, 1972

Nationality
:
Filipino

Civil Status
:
Married
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