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POSITIONS APPLIED FOR: Call Center Agent, Customer Service Representative, Secretary,

                                                Sales Person or Receptionist 
                                                       

CAREER OBJECTIVE

                    A young and dynamic professional seeking for an entry-level position in the sales environment, business corporation or industry utilizing related experience and skills from teaching profession.
 

PERSONAL PROFILE
Birth Date: March 21, 1982

                                          SUMMARY OF PROFESSIONAL QUALIFICATION
· Licensed teacher with three years of experience in the elementary and a semester at a night high school.
· Bachelor in Secondary Education Major in English, with units in the Elementary Education and Certification in Early Childhood Education.
· Well-equipped professional honed by experiences and seminar-workshops attended.

· Hardworking and able to multi-task effectively.

· Has coached students for academic competitions and has also been a participant in the Storytelling Contest for teacher category during the District and Congressional English and Reading Speech Fest 2006.

· Knowledgeable in computer operations like Microsoft Word, Excel, Powerpoint, and Adobe Photoshop.
· Proficient in Internet surfing for educational resources and research.

· Served as guest speaker for twice at two different public schools.

   
EDUCATION
· 18-unit Early Childhood Education, Ateneo de Naga University, Naga City, Philippines                              Summer of 2005

· Methods of Teaching in the Elementary Grades, USI, Naga City

                      1st Semester of s/y 2004  -2005
· Bachelor in Secondary Education Major in English, Universidad de sta. Isabel, N.C.                       June 1998 - March 2002
· Basic Education Department ( High School ), Colegio de Sta. Isabel, Naga City                   June 1994 - March1998
     
PROFESSIONAL EXPERIENCE

· Itangon Elementary School, Bula, Camarines Sur, Philippines  (Public)                                          
Subject-teacher in the Intermediate levels (English, Science, and Char.Ed.) 
January 13, 2006 - present    
· Bula Parochial School, Bula, Cam. Sur  (Private)
Full-time Grade 1 Teacher                                                           
May 2003 - March 2005
· Night High School Department, Universidad de Sta.Isabel, Naga City  (Private) 
             English Teacher                 
1st semester of s/y 2003 – 2005
· Part-time Avon Cosmetics Dealer
1996 – March 2007

             DUTIES and RESPONSIBILITIES:
1. Plan instruction based upon knowledge of subject matter, students, the community and curriculum goals.

2. Selects instructional objectives that have clarity, value, and balance, and are suitable for diverse learners.

3. Use appropriate learning activities, instructional materials and resources.
4. Assess student learning using techniques that are congruent with the objectives of the instruction, criteria and standards, and uses the assessment for planning.

5. Manage classroom procedures, the instructional groups, transitions, materials and supplies.   

6. Manage student behavior, set expectations, monitor behavior and responding to misbehavior.

7. Engage student in learning through representation of content, activities and assignments, student grouping, instructional materials and resources.

8. Maintain accurate records of student work and progress as well as non-instructional records.
9. Communicate with families to provide information, about the instructional program and individual students and to engage families in the program.

10. Contribute to school effectiveness thru collaboration with other professionals and parents, use community resources and work as an advocate to improve opportunities for student learning. 

PROFESSIONAL DEVELOPMENT TRAININGS
· Gov. L-Ray English Proficiency Program (Basic Call Center Agent)  
, Philippines
April 16 – May 18, 2007

· Division Seminar-Workshop on Campus Journalism

Calabanga Division Pilot School, Calabanga, Camarines Sur, Philippines

July

· Teacher Formation for Pre-School Teachers (one of the demonstration teachers)
Bula Central School, Bula, Cam. Sur

June 28 – July 5, 2004

· Division Seminar-Workshop on the Implementation of the 8-Week Curriculum (ECE) for Grade I
             Baao Central Mini Pavilion, Baao, Cam. Sur

       May 24 & 25, 2004
· District English Immersion Training Program for Teachers

Bula Central School, Bula, Cam. Sur

October 1 – 3, 2003

· Speech Class

Caceres Learning and Speech Center

Naga City

May 21 – June 11, 2003

· Basic Computer Operation Course

Camarines Sur Information Technology Center

April 14 – June 19, 2003 
