RESUME
Chandra.44365@2freemail.com 
NAME
CHANDRA
DATE OF BIRTH
August 11 1956

I have a valid driving licence from Mumbai, India.
LANGUAGES FAMILIRIATY
English         (Read, write and speak)

Hindi            (Read, write and speak)

Malayalam   (Read, write and speak )

Tamil            (speak )

Marathi         ( just a familiar language)
EDUCATIONAL 
QUALIFICATION
M.A.  in English Literature  

From Mumbai University

LL.B    From Mumbai University
I am quite familiar with MS Word and its derivatives
EXPERIENCE
Close to three decades in varied fields.

Two-fold experience viz.


Legal and Commercial.  


LEGAL: 

1. Drafting Agreements

2. Drafting Contracts/Deeds

3. Drafting Petitions/Suits

4. Drafting Legal notices

5. Court procedures in India.

:: 2 ::

COMMERCIAL

I. Communication – spoken and written

II. Client services

III. Monthly sales forecast

IV. Monthly report preparation

V. Payment follow-ups


BREAK-UPS
Since year 2004, on a retainer-ship basis, administrating overall affairs of a well-known off-set printing establishment in Mumbai, India.   The company is known for its business ethics and acumen.  The focus of the assignment is raw material procurement, deployment of manpower and clients service.  
During week ends and also whenever time permits used to draft legal documents viz. court petitions, suits matters, legal memos, legal agreements, legal deeds for a cross section of clients in coordination with a senior legal consultant who has over five decades of experience.

From 2001-2004 associated with  a senior Mumbai High Court Lawyer where my assignment was  drafting legal document and also attending different courts in Mumbai as a lawyer.  During this period, also worked with a Solicitor where I had a chance to interact with well-known legal councilors.



From 1982-2001 employed in an Multinational Engineering Conglomerate for nearly two decades in different department. The Company Larsen & Toubro Limited, is well-known for its business ethics and is executing orders world-wide.  
:: 3 ::

In the formative years, my role was a go-getter for coordinating different agencies for executing the production targets.

In the final five years, the assignment was in Sales Administration.  My role was interacting with customers and factory to serve client needs.  Every month used to prepare the current business scenario and also to make a reasonable forecast.


STRENGTHS

· Known to possess an acceptable personality and also enjoys good health.  An inborn fitness freak.
· Excellent communication both written and spoken.
· A voracious reader of contemporary events.

· General global business scenario awareness. 
· To find out nitty-gritty aspects of an issue to go the bottom of it, for its trouble-shooting. 

· Drive to carry out any non-technical assignment with time frame-work in mind.
· A keen observer of nuances of life to take things to its perspective and logical conclusion.
The above will give a bare background of the self.  Before conclusion what comes to my mind is part of a proverb “ the most successful people are not able-bodied or with robust health but with a ‘can-do’ attitude. 

