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	Experienced Senior Accounts Professional with 22 years of proven experience in accounting functions. A dedicated individual with expertise in developing, planning, organizing, administrating accounts department, MIS reporting, bank negotiations / reconciliations, cash management, computerized accounting and handling books of accounts. Strategic thinker and committed team leader who can bring to your business: additional professionalism, passion, productive ideas, enthusiasm and out of the box thinking packed with work experience in the achievement of goals in stipulated time frame.


	
	 ACADEMIC CREDENTIALS
	

	
	
	

	
	

	Diploma in Computer Application
	

	
	

	Bachelor of Commerce
	

	Mangalore University, India
	


	
	EXPERIENCE SNAPSHOT
	

	
	
	


	Accounts Manager
	FEB 2008-PRESENT

	MAPNA International FZE, Dubai, United Arab Emirates
Deniz Asia General Trading LLC, Dubai, United Arab Emirates


	

	Senior Accountant
	May 2005-DEC 2007

	Zener Electronics Services, Jebel Ali, Dubai, United Arab Emirates


	

	Accounts Executive
	Mar 2002-Mar 2005

	Forever Garmindo, Jakarta, Indonesia


	

	Branch Accountant 
Freight Wings Clearing & Forwarding Company, Mumbai, India

	Mar 1995-Feb 2002

	
	PROVEN EXPERTISE
	

	
	
	

	Accounting Functions

· Prepare, examine and analyze accounting records, financial statements and other financial reports to assess accuracy and finalize the accounts.

· Monitor all general ledgers accounts together with costing efforts and its supporting transaction documents. Report to management regarding the finances of establishment.

· Monitor bank transfers; reconciliation of bank statements and all general ledgers. 
· Coordinate with Financial Controller.

· Handle complete books of accounts independently up to finalization including books of cash transaction, bank reconciliation, import L/C documentation and correspondences. 

· Take care of accounts receivable follow up, prepare cash flow statements, customer-vendor reconciliation statements & prepare MIS, final accounts such as Profit & Loss Account and balance-sheet. Generate different reports, assist auditors and report to the management.



	· Liaison with banks, financial institutions, registrar of companies, solicitors, income-tax authorities and auditors consultants.

· Coordinate and supervise the various accounting functions assign to staff and provide necessary guidance & instructions to achieve desired result.


	
	 PROVEN JOB ROLE
	

	
	
	

	

	· Prepared trail balance, profit/loss/A/C, balance sheet & finalization of accounts and monitored bank balance, L/C limit and bank guarantee limits.
· Completed provisions and attended with External auditors (E&Y, Crowe Horwath) & Internal Auditor during the time of finalization.

· Prepared Consolidated Financial statement for Group companies.

· Handled Payroll and Maintained Gratuity and other staff benefits account.

· Handled import L/Cs, bank guarantee, tender bond and follow up with bank.

· Managed foreign remittance to overseas party and payable to local supplier.

· Handled bills and cheque discounting, trust receipt and overdraft facility.

· Verified and posted payment voucher, receipt voucher and local purchase invoices.

· Managed all books of accounts on computer and manual work.

· Maintained petty cash book, cash & bank book, debtors and creditors, sales, purchase register & journal register; drafted cash flow statement and monthly report of debtors, creditors, sales & purchase.
· Monitored and attended bank reconciliation and accounts statements with debtors & creditors.
· Attended VAT seminar organized by Dubai Govt and Audit firms.


	
	IT SKILLS
	

	
	
	

	Knowledge of Tally and Oracle based accounting software
MS Office, Internet & E-mail applications


	
	PERSONAL DETAILS
	

	
	
	

	Nationality                                           : Indian                
Date of Birth                                        : 22nd July 1973                 
Marital Status                                       : Married
Visa Status                                           : Dubai visa               
Languages                                           : English, Hindi, Kannada & Tulu


	
	REFERENCE
	

	
	
	

	Available upon request
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