               Atallah
Atallah.44649@2freemail.com 
     Objective:

      To join a company like yours and be an active member towards its development and growth
       where my experiences, skills, abilities and talent will be utilized to its fullest potentials.

     Education:
      Present      : Candidate for Masters Degree in Law:

                    Thesis: “Contribution of the ICRC in the field of International humanitarian law”                 

                     Lebanese University Faculty of Law and Political Science , Section 1 , beirut
      2001-2004 :  Degree of Bachelor in Law

                     Lebanese University Faculty of Law and Political Science , Section 1, Beirut         

      1999-2000 :  The Official Program of the Secondary Division, experimental science

                      College St. Elie Btina . Unesco, Beirut
     Work History:                   Professional Experience: Total ;  Five (5) years in:

                                                 Legal, Human Resources, Administration
· WALCO company for Trade, Entrepreneurship and Taxation ; Beiteddine,leb
            Legal affairs supervisor                  November 2004 / October 2006
           * Claimed the debts and rights of the company ; when necessary , I would file a case to

              the court in coordination with the Lawyer of the company.   

           * Drafted  the  legal contracts , receipts  and other official documents  of   the    company 
              and upgraded it when necessary.
           * Followed  up the  issuance  of  new  laws and  regulations  by the  Lebanese    
              government  regarding our  domain of work , and explained these new laws    and    

              regulations to the staff.
           * Legal consulting, assisting in preparing and translating legal issues & reports. 
           * Followed up the official procedures and taxation operations in the ministries   and
              governmental  offices  as  well with some  of our  clients up  on  request   from  the 
              manager.
           * Ensured the full compliance of the company staff with the legal and internal
              circulations of the company.        
               Atallah 

· Internship for 1 year at attorney, Samir Kaiss's, office ; Beirut, Lebanon
                                                          September 2003 / October 2004 
        * Assisting in preparing law suites

        * Assisting in preparing legal reports

        * Legal consulting

        * Translating of legal issues and reports
· KU LIBAN  Rent A Car Company ; Beirut, Lebanon
         HR Executive (human resource management)                May2001/ June2003
            Business rely on effective human resource management (HRM) to ensure that 

           they have and keep good employees, and they are able to respond to conflicts

           between workers and management.

        * Determine the number and type of employees that the business will need over its

           years of operation.

        * Responsible for recruiting new employees to replace those who leave and for filling 

           newly created positions.

        * Train or arrange for the training of the staff to encourage worker productivity, 

           efficiency, and satisfaction, and to promote the overall success of the business. 
        * Creating workers’ compensation plans and benefit packages for employees.
        * Efficiently and effectively manage the resources (people, funds, and facilities) provided 

           to accomplish missions and achieve goals.

        * Assisting on the establishment and maintenance of good working relationships both

           internal and external to the company.
        * Any other duties which may be assigned from time to time by the Human Resources 

           Manager.

          Legal  Researches and Publications:
        *  Tax system in Lebanon                                                                             (Arabic)

        *  Role of UN & Regional Org. in Peacekeeping                                         (English)

        *  Relationship b/w Terrorism & Security & H.R.                                       (Arabic)

        *  Protection of Cultural Property in the Event of Armed Conflicts            (French)

        *  Principle of the Sublimity of the Constitution                                         (Arabic)

        *  Special Investigating Body for Money Laundering                                 (Eng, Arab)       

        *  Value Added Tax (Legal& Economical Study)                                       (Arabic)

        *  War crimes and I.C.C.( International Criminal Court )                           (Arabic)

        *  War Prisoners ( Guantanamo, Abu Ghraib)                                             (French)

        *  The Rights of People with Special Needs                                                (Arabic)

        *  B.O.T. and Franchise                                                                               (Arabic)
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       Conference Presentations:

   *  “The third arab training session for international humanitarian law”,in coordination  
          with ICRC and Arabic league , Rotana Hazmieh , June 06 

   *  “Facts about economic crisis in Lebanon” , Unecso palace , june 06

   *  “Beirut one” , T.Tabbara center , May 06

   *  “Contribution of the ICRC in the field of International humanitarian law,Tripoli, May 06.                   

   *  “Beirut one”, USJ Beirut, April06

   *  “Human Rights”, “The Bar of Advocates” Beirut, Nov.05

       Languages:

 English                  V.Good in reading, writing and speaking
       French                    Read, write and speak in a mother tongue level

       Arabic                    Mother Tongue

       Skills:
       Computer Skills:      Microsoft Office, Word, Excel, Internet, Email systems

       Writing Skills:          Legal & Political researches
       Qualifications:

   *  Supportive and concerned about others opinions and feelings.

   *  Open, friendly and flexible when dealing with others.

   *  Feedback seeker and provider.

   *  Very organized and detail-oriented.

   *  Flexible and adaptable
       Recommendation letters:

   *  Dr. Sami Salhab / Professor of international law , Lebanese university.

   *  Dr. Issam Sleiman / Professor of human rights and public liberties, Lebanese 
       university.

   *  Dr. Mehdi Mahfouz / Professor of  public finance, Lebanese university.
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