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OBJECTIVE

Seeking a challenging & interesting position in the arena of interactive teaching & moulding the personality by motivating the individual towards positive attitude, equipping the candidates with value based education & to boost their skills to adopt versatile genius.
 

PROFESSIONAL EXPERIENCE

ADMINISTRATIVE SECTOR

· Position
:   Office Assistant 

Duration
:   Oct .  2007

      Company      :   CO., Shipping & Forwarding (F.L.C)
                                 Terminal - 2, Dubai Airport Freezone , Al-Qusais, Dubai.
· Position
:   Accountant 

Duration
:  Aug . 2007 - Oct . 2007

            Company      :   SAHRAWI TRADING, Shaikh Colony, Al-Qusais,Dubai.

· Position
:  Junior Accountant 

Duration
:  Jan.  2005 - Jan. 2006

Company
:  S.V.R ASSOCIATES (C.A), Malleswaram, Bangalore City.

   IT Hub of India - (A leading Charted Accountant office in 

   Bangalore around 25 Years.)  

Responsibilities at the firm include:
· Company internal and external auditing.

· Maintaining good client relationship with the use of business strategies.

· Motivating the staff & enhancing team work thus ensuring efficient administration.

· Position 
:  Junior Accountant 

Duration       :  Jan. 2003 - Dec. 2004

Company
:  , Thalassery, Kannur dist, Kerala.

  (A leading & renowned accounting company well established for 

  around 15 years.)
MAIN TASKS INVOLVED
· Preparing all types of accounts.

· Improving my knowledge in accounting.

· Managing the sales & purchase thus updating the stock balance in proportion.

                                                                CORE SKILLS

Good command over the English language, excellent communication skills, proficient in fluency & accent with vocal clarity, sound computer literacy, typing speed, superior management techniques, leadership qualities, mingle with all people, negotiation talents, creative architectural visualization capabilities, professional attitude with a business perspective, well experienced in Driving.
                                      TECHNICAL SKILLS

Diploma in computer software:

Christ computer centre, Thalassery.

Elaborate study of Nov.1999 (syllabus: Computer Basic & Office Application Ms Office, Dos, Windows, DBMS FoxPro C programming).

Diploma in computer Hardware:  
British Academy, Calicut.

Completed in 2006 (syllabus: Fundamentals of Computer, Disk- Operating System, BIOS Setup, and PC Assembling)

Computer Accounting Software:  
NIET, Bangalore. Completed in 2005 (Tally-7.2) British Academy, Calicut. Completed in 2006 (Tally-6.3, Peach tree Daceasy, Ex-Next) 

                                                                        Sree sankaracharya computer centre,kannur Completed in 2007 (Quick books)

Typing skill: 




Speed 35 -50 wpm (words per min) with 






Accuracy - 90%.


ACHIEVEMENTS

Has participated & won a lot of prizes from younger days till date. Highlighting a few:

Won many awards in co curricular activities from the school days corresponding to choral recitation, eloquence & art contests.

Participated In events relating to sports & gymnastics with meritorious results and also expert in Martial arts.

Has proved to be a successful team leader by exhibiting leadership attributes from school days to college life.

                                                              PERSONALITY
Dynamic, interactive, witty, initiative, smart, systematic, clever, committed, creative, confident, optimistic,diligent,organized,ambitious,result-oriented,value-driven &  good- fearing.


    EDUCATIONAL QUALIFICATION

Pre- Degree


:  Calicut University

Bachelors of commerce
:  Calicut University

Assets: 
Back up by a complete English speaking environment from childhood itself. Reading, writing, meditating, teaching, browsing, driving & interacting with creative personalities.


PERSONAL

Age


:   24 yrs

Date of Birth

:   4th May, 1983

Sex


:  Male 

Marital Status
:  Single 

Nationality

:  Indian

Languages Known
:  English, Hindi, Malayalam,Tamil,Kannada and Arabic

Visa Status                :  Visit Visa

 

REFERENCES

 Reference will be furnished upon request

