                                    SUNIL

Sunil.46388@2freemail.com  
OBJECTIVES

To obtain a challenging position in Accounts/ Purchase Department, whereby I

can put my experience to the benefit of the organization and in turn provide me

with professional growth and learning opportunities.

PROFESSIONAL SYNOPSIS

•B.Com with 10 years experience in Accounts and Purchase.

  Expertise in preparing Finalization of Accounts

•Proficient with Financial Software’s, mainly Tally7.2 and other Office

 Tools, such as M S Office

•Tax Practioner Course passed with A grade mark from Tax Study Centre,

  Kaloor

Successful record in running a firm with more than 20 employees and Labors. 

A keen analyst with exceptional negotiation and relationship Management skills and abilities in bargaining the price of a product as per the Market.

Successful track record in achieving targeted Sales within a limited span of time as a Manager.

ORGANISATIONAL EXPERIENCE :-

1. Branch Manager in Muthoot FinCorp Ltd, Pump Jn. Alva, Ernakulam:-

   (June 2010 to Present)

 Maintaing all the activities as Branch Manager looking after and achieving all the targets     for the Branch.

2. Accountant in Bin Mansour Transport, Abu-Dhabi, U.A.E:-

   (Sep.2009 to April 2010)

  Key Responsibilities

 • Checking Vouchers, bills payable, bills Receivables, Invoices etc…

 • Creating Final Accounts (Profit and Loss Account and Balance Sheet).

 • Verifying the Advances made by the Co: and outstanding amounts receivable by the       Co:

 • Checking the Certification made by the Purchase Dept.

 • Issue of Cheques for outstanding Amounts.

• Calculation of Salary and other benefits for Staff and Labors of the Co.

3. Audit In charge In Siby & Jolly (C.A) Ernakulam:-

   (June 2009 to Sep.2009)

     Doing the Audit works (internal, concurrent) of banks, firms etc..

4. Administration Officer in Golden Fork Palarivattom:-

(Aug 2008 to May 2009)

Maintain the files regarding employees list, employees’ welfare, vehicles details,

and all other documents to be filed. Also supervising all the accounts related files

Including finalization of accounts.

5. Accountant in Al Ather Engineering Co. Dubai, U.A.E

(February 2004- February 2008)

     Al Ather Engineering Co. is a Construction Company having Project

     through out UAE, with a workforce over 300 labors and other Office Staffs.

  Key Responsibilities

Checking Vouchers, bills payable, bills Receivables, Invoices etc…

Creating Final Accounts (Profit and Loss Account and Balance Sheet ).

Verifying the Advances made by the Co: and outstanding amounts

receivable by the Co:

Checking the Certification made by the Purchase Dept.

Issue of Cheques for outstanding Amounts.

Calculation of Salary and other benefits for Staff and Labors of the Co.

6. Purchase Manager in Palimuttathu Tile and Sanitary Shop,

(August’01- February ’04)

  Palimuttathu Tiles and Sanitary Shop are the main dealers of Johnson and Johnson Tiles, Parry ware Sanitary Accessories, Khajeria Tiles and other Vitrified Tiles.

  Responsibilities include:

• Purchase of product at a competable price from in and around the nation.

• Monitoring the Market fluctuations.

• Checking the quantity and Quality of the products and ensuring proper

  delivery.

• Verification and Certification of Purchases made.

• Issue of Cheques for the Product Purchase.

7. Manager in Chiramel Agencies, Kerala

   (December’98- July ’01)

Chiramel Agencies is a leading player for Kerala Feeds, a Cattle feed and Agro

input sector having a national presence and dealer network allover Kerala.

   Responsibilities include:

  . Overseeing Sales and Distribution activities of the Co.

  .  Establish and manage two tier and three tier system in new areas.

  .  Recruit, train, maintain and motivate Office staffs and Labours.

  . Enhance dealer relationship and orchestrate post Sales services.

8. Assistant Accountant in Dhan and Co. & T I Joseph (Group of CA)

    (February ’97 – November ‘98)

   Key Responsibilities:

• Verification of Accounts of different Co: through Internal Audit

• Preparation of Final Accounts for different Co:

 ACADEMIC CERTIFICATIONS:-

• Sales Tax Practioner Course for 6 months from Tax Study Centre, Kaloor,

   Ernakulam, Kerala, India (Feb.2009 to Aug 2009)

• Bachelor in Commerce (’94-’96) Calicut University, Kerala, specialized in

  Costing.

• Pre-Degree (’92-’94) Calicut University, Kerala, Commerce

   Group.

• Secondary School Leaving Certificate (91-92), Don Bosco High School.

TECHNICAL QUALIFICATION

• One Year Certified Course (HDSA)

. MS Office

. MS DOS

. FoxPro
. C, UNIX

• 2 Months Course in Financial Computerized Package, Tally 7.2

ACHEIVEMENTS:-

• Treasurer of Catholic Association.

• Best NCC Cadet

• Best player in Chess and other outdoor Game.

• Best Co-Coordinator of College day functions.

• Received rewards from various Co. for Sales Promotion.

