CV No: 282978
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Objectives:

To be a part of dynamic, team oriented, competitive and cooperative environment of a progressive organization where there is an optimum chance of learning and growing as innovative professional in accordance with organizational goals and policies.

Work Experience

· Group of Companies 




Nov. 2007 to Nov. 2008
(Assistant Accountant)

A Fatima Group Company, Reliance Commodities (Pvt) Ltd. was incorporated in Pakistan in 1996. The company is a leading commercial exporter/importer of different commodities (i.e. export of molasses and import of sugar & fertilizers). The company is the winner of 27th, 28th, 29th, 30th, 32nd & 33rd FPCCI Best Export Performance Trophy for Molasses.
Job Responsibilities:
· Support in official business (Filling, Typing, etc.) to the AD and R.O.

· Support and management of account matter (i.e. release of pay and other account matter of the project at respecting station.

· Prepare statements and returns and collect such material and statistics as may be required by the officer

· Passing of Receipt and Payment vouchers

· SHAPES Health Active Life Style 
(Accounts and Admin Assistant)




Oct. 2008 to March. 2009
Shapes incorporated in 1995 and working under a common brand and aggressively cultivating the health and 
fitness industry in Pakistan. It is the parent company of shapes health studio, the 1st ISO-9001 Certified chain of health and fitness clubs in Pakistan.

Job Responsibilities:
· Passing of expense vouchers and payment of Petty cash.

· Helping Acct. & Admin Officer for  Purchase and Accounts work

· Sorting and filing of all types of vouchers.

· AAGAHI   (Accounts and Admin officer)



April. 2009 to July. 2009
· Worked for the data collection of Flood victims in Southern Punjab, Pakistan
· National Bank of Pakistan (Internee)



Six Weeks

· Took over all awareness of the banking system.

Area of Interest and Career Goal

· Finance

· Accounts

· Administration

Professional Skills and Strengths

· Ability to complete tasks within tight deadline

· Ability to work in the difficult situations and maintain efficiency

· Good working knowledge of Microsoft Office

· Oracle E-business Suite Financial Application

· Payroll Accounting System

· Client Manager

Interpersonal Skills

· Excellent Communication Skills 

· Disciplined and well Organized

· Eager to Achieve Targets And Commitments

· Hardworking and Result Oriented

Educational Qualifications

· MBA Finance







2008-11

University of Lahore, Lahore

· B. Com








2006-08
University of Lahore, Lahore

· D.Com








2003-05

Punjab Board of technical education

· Matriculation 







2001-03

Board of Intermediate and Secondary Education Multan

Personal Information

Date of Birth

03-05-1986
Gender


Male

Nationality

Pakistani

Languages

English/Urdu/Punjabi

Marital Status

Unmarried 

References

References will be furnished on demand







