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Curriculum Vitae         




Jinu
             Accountant
  (visit visa)
Objective:
        Intense desire to work in the Accounts division of a well reputed firm were I can use my knowledge and experience to enhance my profession.


Personnel Profile:
Nationality

 : Indian.

Age & DOB 
  
 : 23 Years, 27/03/1984

Sex                
 
 : Male.


Religion          

 : Christian.

Marital Status

 : Unmarried.

Languages Known
 : English, Hindi and Malayalam

Qualifications:
· Pre Degree, 

· B.Com (Course Completed).

· Accounting Package TALLY 7.2

Computer Knowledge:
· Windows, Dos Operating systems

· MS Word, Excel, and other MS Office Packages,

· Software installations and trouble shooting.

· Internet browsing, email and web search.

· Knowledge in hardware and networking.

Experience:

1. 
Chandy & Co. India

This is a leading whole sale & retail distributors of  international MIDAS tyres since the last 20 years. It has many branches all over ---- with more than 250 staffs.  


Designation


:   Accountant in area accounts section.


Accounting Package Used
:   Tally 7.2


Duration


:   2004-2007.


Responsibilities:
· Updating system with the all accounting day to day transactions by counter checking the vouchers.

· Preparing the cheque  for purchase invoice after getting the authorization from the purchase department .

· Monthly submit the vat return to Sale Tax Office.

· Discrepancy in the bills will pay back to the Sale tax authority as 

"revised  return" in next month

· Preparation of salary slips and deposit to the bank.

· Finalise the accounts by preparing the Trading, Profit and Loss Account, and Balance Sheet in every month then submit it to the chief accountant.

Reference: 
Upon Request

Hobbies: 
Cricket, caroms, Swimming.  
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