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	Executive Summary
	

	Highly competent Accounts Professional with over two decades of proven work success within organizations employed in. Track record in accounting, financial management, controlling, auditing, analytical reporting, general administration, bank transactions, etc. Consistently delivered significant contributions in streamlining financial operations, implementing controls, strategy formulation, systems integration, team leadership and employee development that brought financial productivity and business optimization.  Highly motivated noted for reputation of accuracy and credibility to deliver high quality work and meet stringent deadlines. Possess excellent analytical, problem solving, decision making, sound financial judgment and time management skills.


	Strengths

	· Gulf-experienced Chartered Accountant
	· Expertise in Accounts & Finance Management 

	· Financial and MIS Reports Preparation
	· Strong Auditing Orientation

	· Strict Compliance to Set Policies & Standards
	· Fastidious with Keen Eye for Details

	· Analytical Thinker & Strategic Planner
	· People Management & Leadership Skills
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	Qualifications
	


	Chartered Accountant, Institute of Chartered Accountants of India

	

	Bachelor of Commerce, Mangalore University, India
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	Career Snapshot
	


	Internal Auditor, Khalifa Al Real Estate Est., Dubai, UAE

	 Nov 1997 - Present

	Audit Manager
	1996 - 1997

	Audit Assistant
K. B. Nambiar & Associates, Chartered Accountants, Mangalore, India
	1992 - 1996
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	Achievements
	


	· Played vital role in achieving Sultan Bin Khalifa Al Habtoor Real Estate Est.’s Certificate of Commendation from RERA, Dubai by effectively implementing EJARI Tenancy Contracts Registration System as mandated by said agency. Successfully prepared and uploaded data for 12 buildings with 1,200 leasable units. 
· Instrumental in establishing system of issuing yearly rental schedules with management approval for variations. Also, streamlined grace period granted to new tenants, vacating procedures and reporting system for highlighting vacancies, monthly income, expenses, etc.
· Ensured customary smooth operation and data migration hence successfully set up Real Estate Management Software utilized in processing transactions in Dubai and Sharjah offices.
· Contributed to present company in safeguarding finances by preparing accurate financial reports, ensuring reliability, worthiness and conformance with set policy and standards.

· Known for commitment to excellence, resourcefulness and initiative to support management plans.
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	Areas of Expertise
	


	Accounts & Finance Management 

· Deal with all general accounting and financial activities. Well rounded experience in controlling all financial accounting activities including timely preparation and submission of financial reports. 

· Handle complete books of accounts independently up to completion with zero error tolerance including books of transaction, cash, and other related jobs.  

· Preparation of financial statements and MIS reports, budgets, cash flows, forecasts, Balance Sheet and monthly closing of all ledgers. 

· Review financial records like income statements and documentation of costs.  Further check accounting records and other financial reports to assess accuracy, completeness and conformance with company policies and applicable reporting standards.  



	


	Cont’d…

· Analyze business operations, trends, costs, revenues, financial commitments and obligations as well as new ventures, to project future revenues and expenses or to provide any other advice. 

· Skilled in directing operational - financial audits that summarizes organization's financial position; manage audit -tax related issues. Conduct statutory audits, internal audit, bank audit and stock audit.

· Evaluate and report audit findings, recommend changes to correct unsatisfactory conditions, improve operations, lessen costs and ensure compliance with company and governmental needs.

· Enforce strict control on financial records to ensure adherence with IFRS. 

· Uphold awareness of applicable laws and regulations to maintain up to date compliance. 

· Participate in formulating financial policies and procedures.

· Set up and maintain relationship with bank authorities and auditors, ensuring compliance with all regulatory bodies. 
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	Proven Job Role
	


	Internal Auditor, Sultan Bin Khalifa Al Habtoor Real Estate Est.
· Generating income, expenses, monthly P/L, weekly statements, financial status, operating efficiency and other reports to management. 
· Preparing periodical account of tenant’s dues, bounced cheques, doubtful payment history, cases filed with authorities, etc. 
· Periodically inspecting ledgers, journal vouchers, payments, receipts and bank reconciliations statements.
· Safeguarding company’s assets against unforeseen risks, insurance cover, third party liabilities, etc. 
· Examining proposals for purchase of buildings then duly submit evaluation reports to management. 
· Verifying tenancy contracts for rentals and appropriate documentation before obtaining Landlord’s signature.
· Carry out business correspondence besides drafting tenancy contracts and sub-contract agreements for major sub-contract projects.
· Executing activation, renewal, cancellation or termination of tenancy agreements.
· Handling whole gamut of insurance transactions: obtaining and examining quotations for new policies; validating renewal policies for building, public liability, money insurance, etc; coordinating with insurance companies for claims receivables and discussing unfavorable passages.
· Enforcing adherence to all procedures, policies and systems approved by management.
· Evaluating internal control systems and procedures. Accordingly suggesting systems for improvement.
· Attending Management Committee’s meetings and sharing suggestions for vital operational issues.
· Responsibility for liaison with banks for investment of surplus funds and related matters.
· Administering EJARI Rental Contracts System of RERA and Real Estate Management software.
· Training and guiding junior staffs whenever needed.


	Audit Assistant/ Audit Manager, K. B. Nambiar & Associates, Chartered Accountants

· Finalized audits in support to the Senior Partner.
· Carried out statutory, internal and concurrent audits for public/private limited companies, nationalized/private banks including public/private finance and hire-purchase organizations.
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	IT Skills
	


	· Versed in using customized Accounting Package – Tally, ANALYST Real Estate Management Software, AQAREE Real Estate Management Software & EJARI Tenancy Contracts Management Software.
· Proficient in MS Office, Internet & E-mail applications
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	Personal Details
	


	Nationality
	:
	Indian

	Date of Birth
	:
	11th January 1967

	Marital Status
	:
	Married 

	Visa Status
	:
	Employment Visa

	Driving License
	:
	UAE Light Vehicle

	Languages
	:
	English, Hindi, Malayalam & Kannada

	Reference
	:
	Available upon request.
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