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 Faisal.48016@2freemail.com 
Faisal  

Objective:

Reaching to the top position in Finance by sheer commitment & hard work and implement my skills to ensure personal & organizational growth. 

Professional Skills.

· Excellent Finance & Accounting background 

· Innovative, goal-oriented, and creative approach to delivering results 

· Team player with outstanding interpersonal and problem-solving skills.

· Creative business professional capable of leading groups through positive, passionate, and proactive approach.
· Excellent accuracy in Accounting & Financial Matters
Professional Summary

Total 7 years of Experience in Financial & Accounting Field. 

May-2005 till date.

Working with Premium Financial Services LLC
Premium Financial Services LLC is a Prime Stock brokerage company in UAE, with its Head Office in Dubai and has branch in Al Ain ,UAE.The company deals with clients in the Dubai Financial Market & Abu Dhabi Financial Market. We deal with buying and selling of shares and Bonds and all kind of technical advices to the clients.
As Operational and Financial Assistant
· Preparation of all financial statements i.e., Trial Balance, Trading and P&L Account, Balance Sheet.
· Assisting management through MIS Reports.
· Controlling of Payable & Receivables
· Coordination and negotiation for transactions and facilities with clients and Banks.    
· Examining of all kinds of related documents & Accounts 
· Preparation of Budgets and forecasting of all kinds of future events  
· Follow-ups with management, clients and Banks
· Managing and coordinating of all Accounting and Operational activities.
· PDC Management and preparations of Reconciliations 

· Designing of management & Accounts Reports according to the Management and Auditors requirements.
· Preparation of quarterly, half yearly, annual financial statements and reporting of financial position to the Management.
· Interpretation of all financial activities through ratio and graphical presentation.
· Submission of final reports for the approval of Auditors and assist them with all relevant documents.
As an Accountant:

· Day to day accounting transactions, 

· Reconciling Bank Accounts 

· Accurate effective filing of documents

· Petty cash & other types of Imprest Reconciliations

· Maintaining Accounts Receivable & Payable ledgers. 

· Checking & verifying of clients Ledgers.

· Maintaining pay role Calculations of Gratuity and Over time .

· Effective PDC Management 

ICA Group of Educational Institute
As Accountant cum Administration Executive - Feb 2001 to Mar 2004
Achievements

· Achieved the Best Performer for the Year 2006 in Premium Financial Services.

Educational Qualification.
· B. Com – University of Calicut, India.
Computer Skills

· Windows, MS Office.

· Tally, Peach Tree, Focus, Daceasy 

· Visual Basic programming

· Hardware Maintenance and trouble shooting.

Personal Details

· Sex: Male           

· Date of Birth: 2nd  Sept 1979
· Languages Known: English, Hindi, Arabic & Malayalam.

· Holder of UAE Driving License.
· Visa Status : Release available
