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Career Objective:-

To get a challenging position, where I can utilize the blend of my skill and abilities, To get more perfection in my profession and to enhance my personal skill in an progressive, sophisticated and dynamic environment for my career growth and to make my future more bright and thrilling with my hard work and dedications and to promote the image of organization through my professional skills.  
Practical Experience:-
· 6 Month Teaching as Junior Teacher in dream land Quaid public school G-6/2 Islamabad

·  2 years’ experience work as Principal in Nadeem Memorial Children Academic (PVT) Sarbala Chakar Azad Kashmir 
· 1 year work as Junior Teacher on contract basis in Govt Middle School Sarbala Muzaffarabad (A.K)  
· 1.5 year’s work as Private Teacher in Nafees Public School (PVT) Sulmia Azad Kashmir 
 Academic Qualification:-
M.A (Political Science) from A.K University Muzaffrabad (2012)

M.A (History) from Punjab University Lahore (2011)

M.Ed. from AIOU Islamabad (2011)

B.Ed. from AIOU Islamabad (2010)
B.A from AIOU Islamabad (2006)
F.A from AIOU Islamabad (2004)

PTC from AIOU Islamabad (2002)
Matric from Mirpur Board AJK (2001)   
Professional Qualification & (Achievements)

· Computer knowledge  Courses:

From Joher Institute of Information Technology Islamabad 6 month diploma in functional computer courses.
· English Language Course:

From  Joher Institute of Information Technology Islamabad
Personal Data:

Date of Birth 
: 13th March, 1983

Nationality

: Pakistani

Religion

: Islam


Domical

: Islamabad
Martial Status
: Married
         LANGUAGES AND COMMUNICATION SKILLS:

	languages         Spoken       Reading       Writing

	English:
      Fluent        Excellent      Excellent

	Urdu   :               Excellent   Excellent      Excellent

	                 


Summary of Qualifications:-
· Skilled at learning new concepts quickly, working well under pressure, and communicating ideas clearly and effectively. 

· Expertise in developing and delivering monthly, quarterly, and annual reports within tight deadlines.

· Proven ability to identify and implement improvements to streamline processes and increase efficiency and productivity.

· Excellent computer skills: proficient with Microsoft Word, Microsoft Excel and Microsoft Power Point and able to learn proprietary systems/applications quickly and easily.

· Highly trainable, flexible and open to multi-tasking job.

· Good communication skill both oral & written. (English and Urdu)
· Handling duty register and Preparing time sheet of staff
· Coordinate with all Staff and assisting colleagues
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