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Objective:


To seek a challenging position in any reputed, progressive multinational organization, where I can invest all my post qualification and professional expertise, valuable experience to the optimum level, to facilitate mutual growth for both the organization and my career.

Personal Skills and Qualification:

· Capable and confident graduate with good interpersonal and communication skill.
· Adaptability, confidence, flexible, hard worker and motivated.
· Possess strong administration and organizational skill.
· Work independently on own initiative and creativity and enjoys teamwork
· Believe in delivering excellent results in set of time target.
· Effort with full dedications
· High level of initiatives and independence.
Work Experience:

Monex International Trading

Purchase Manager

May 2005 till date

· Dealing with suppliers worldwide to finalize orders and to have timely shipments.

· Finding out new manufacturing sources to have wide range of products in stock based on the market demands.

· Negotiating with existing and new suppliers to have competitive prices.

· Analyzing stock level to ensure timely re-ordering and to meet with sales teams requirement.

· Attending automotive trade fairs overseas to find out new manufacturing sources, which have capability to develop new required items with competitive prices and to supply in shortest delivery period without compromising on its quality.

· Coordinating with sales team to have advance information pertains to their forecasted order requirement.

· Coordinating with warehouse manager to keep the stock level stable.

· Taking the lead roll in new development projects after collecting market demands in coordination with sales team based on the demands from sales team respective sales region.

· Reporting to the Managing Director with management Information Report.

· Finalizing costing for all import shipments.

· Controlling all import shipments, negotiating with various shipping companies to have competitive freight charges and to have shipments delivered in time.

· Arranging the procurement data based on consumption ration and also in coordination with the sales team weekly to keep the flow of re-ordering process.

Harrington Automotive LLC

Commercial  Manager

April 2002 – May 2005

· Corresponding with overseas suppliers, customers, banks, shipping companies, etc.

· Negotiating with overseas suppliers for best prices.

· In-charge of Letter of Credit, preparing LC Documentation such as Commercial Invoice, Packing List, Shipment Advice, etc.

· Arranging inspection of cargo for re-export, (SGS, BSI,ITS, etc.)

· Dealing with LC Department of banks, submitting the documents for negotiation and following up the procedures.

· Preparing Proforma Invoices.

· Arranging Import-Export clearance and booking container for Import and Export with the shipping lines and negotiating for the best quotation from various shipping companies.

· Preparing LC applications.

· Reporting to the Managing Director with Management Information Report.

Clutch Auto LTD, India

Senior Export Executice

July 1998 – November 2001

· Dealing with Overseas buyers for orders, payments, etc.

· In-charge of Letter of Credit, preparing LC documentation such as Commercial Invoice, Packing List, Shipment Advice, etc.

· Arranging Inspection of cargo for re-export.

· Arranging Insurance Certificates.

· Dealing with LC Department of banks, submitting the documents for negotiation and following up the procedures.

· Preparing Proforma Invoices.

· Arranging Import-Export clearance and booking container for Import and Export with the shipping lines and negotiating for the best quotation from various shipping companies.

· Preparation of application for incentives.

· Preparing LC application.

· Co-ordination with production department/finance department to arrange shipments well in time and arrange funds from banks and other sources.

Resource International, India

Export Manager

November 1996 – June 1998

· Handling inquiries of the buyers, preparing Proforma Invoices and quotation for different products as required. Meeting and negotiating with buyers.

· Preparing, presenting and implementing sales proposals.

· Developing and maintaining strong customer relationships.

· Preparing shipping documents and dealing with shipping companies for transfortation and obtaining B/L.

· Processing orders and arranging the shipment, reminding the buyers for opening LC’s

· Examining contents of arrived LC’s for possible discrepancies and if necessary to arrange for the amendments.

· Receiving buyers order and issuing purchase order and following up the sales procedures.

· Ensuring delivery of products and services to satisfy customer needs.

Clutch Auto Ltd, India

Export Executive

April 1990 – October 1996

· Preparation and follow-up of Pre shipment Documents.

· Preparation and follow-up of Post shipment Documents

· DEPB Application

· Duty drawback application and monthly declaration to E-C-G-C.

· Quarterly returned to related promotion council and also dealing with shipping companies.

· Liaison with banks, custom authorities, E-C-G-C, promotion council, R.BI.I and Shipping companies.

Educational Background:

Bachelor of Arts (Annamalai University, India)

Diploma in Export Management (Indian Institute of Export Management, Bangalore, India)

PG Diploma in Export Management (Institute of Health Care Administration, Chennai, India)     

Computer Skills:


Working knowledge of Microsoft Office – MS Word and MS Excel


Extensive usage of internet & E-mail

Accounting Package:


Sage

Personal Data:

Nationality


:
Indian

Marital Status


:
Married

Date of Birth


:
05.04.1968

Languages Known

:
English, Hindi, Tamil & Malayalam

Visa Status


:
Employment visa

*Authenticated Documents available upon request.







