CURRICULUM VITAE
	Prasanth 
Prasanth.48833@2freemail.com 
	


Objective 
:
To fill a suitable position in order to utilize my academic knowledge and experience gained to the full extend for development of your organization, thereby attaining self-growth and personal satisfaction.

Education 
:
    Academic
· Master of Financial Management from Pondicherry
       University.
· Bachelor of Law from Govt. Law College Calicut.

· Bachelor of Economics & Statistics from Govt. Arts & Science College , Calicut

· Plus two course with Commerce Main 
                                                    :             Computer Knowledge
· Accounting Software of Peachtree, Tally and DacEasy. 

· Windows and MS Office.  

· Data Entry & Software Operation.
Experience                           
             Universal Banking Officer, Centurion Bank of 



   Punjab, Calicut










November 2005 – October 2006











 Responsibilities include 
· Administration and managing the formalities of opening of current account and savings account. 
· Receiving Bank clients and assisting them with financial information and operations.
· Preparing various reports to management.
· Financial reporting to group leader. 
· Performing relieving duties of group leader during his absence.
· Preparing monthly reports to management and review and present them to management.

· Conducting periodical calls to the customers and Identify their requirements and comments.
· Provide administrative support to management at executive level.

· Regular follow-up of the debtors along with establishing policies regarding payment terms of credit cards 
· Facilitated communication with customers.
· Marketing of Aviva Insurance Policies and Credit cards.

· Maintaining personnel files
                                                  1 Year court Practice as an Advocate
                                                 November 2006 – November 2007










Responsibilities include   

·  Presenting cases in Courts
                             
· Drafting legal notices, financial documents, partnership agreements, lease deeds, proposals, quotations, and other official correspondences.  

· Dealing and communicating with all clients and Identifying legal requirements needed to them
· Provide advice and support to clients to enable them to make sound legal decisions.
· Maintain confidential and administrative files of client.    
Personal Capabilities  
:

· Excellent Inter-personal skills and good understanding on group/organizational behavior. 

· Self motivated and hardworking. 

· Strong communicator. 

· Having an ability to work under pressure   
· Capable to cope up and mingle with different variety of people 
Languages Known
:
English, Hindi, and Malayalam             

PERSONAL DATA

Full Name
:
PRASANTH 
Date of Birth
:
7th October 1981.
Marital Status 
:
Unmarried.


Visa Status
:
Visit Visa.
Interests
:        Reading, Music & Games.

Availability

      :         Immediate
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