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Professional Brief: Competent Accounts Professional with comprehensive experience of around 21 years in Accounting Operations seeking a Managerial Assignment in Construction & Manufacturing Sector
Profile at a Glance:

· Highly committed and proficient Accounts Professional with around 21 years of comprehensive experience in managing accounting operations.

· Expertise in Accounting Operations, extensive experience in operations management with exposure to all facets of accounts operations.

· Proficiently performing and excelling under demanding work conditions, well versed in basic accounts to finalization of accounts.
· Offering in-depth knowledge and proficiency in handling organizational economics and administrative issues.

· Keen communicator with ability to relate to people across all hierarchical levels, effectively coordinate with banking personnel, financial institute authorities and clients etc.
· Computer skills include LOTUS123, MS Office, COBOL with hands on experience in various Accounting  software such as Tally (India) 1 year, Shortlands (UK based) 3 years, Baan (Nether Land based) 1 year and Facts – Oracle (Kuwait), 3 years

· A motivated and diligent team player utilizing excellent communication, interpersonal skills with strong analytical mind-set.
· Core Competencies:
Financial Accounting ( Day To Day Accounting ( Finalization of Accounts ( Accounts Receivable & Payables ( Budgeting & Variance Analysis ( Payroll ( Fund Flow Management ( Cash Flow Analysis  Accounts Scrutiny ( Bank Reconciliation ( Variance Analysis  ( Statutory Records ( Maintaining Ledger & Other Books of A/C ( Financial Analysis ( Cost Analysis ( Preparation Financial Statements  ( Book Keeping ( Statutory Records  ( MIS
Key Account Management

· Adroit in maintaining & preparing financial statements, expense analysis, reconciliation and analysis of various accounts.

· Adept in preparing annual budget, monthly report, Debtors Analysis & analysis of variances with targeted figures. 

· Expertise in Reconciliation of receivable & payable accounts, Preparation of Reconciliation statement, maintenance of cash and Scrutinize accounts

· Dexterous in maintaining & preparing General Ledger, P & L balance sheet, monthly trial balance, financial statements, expense analysis, reconciliation and analysis of various accounts.

· Proficient in managing accounting function, reconciling accounts, preparing debtor reconciliation statements and analysis.
· Competent in maintenance of records, accounts verification, maintaining cash book, bank book, sales book, purchase book, maintaining manual books of accounts and reconciliation 
· Expertise in monitoring cash flow, reviewing the cash position and forecast funds required for various expenses. 

· Highly astute managing the accounts receivable function, ensuring that the payments received on time from clients. 

· Analyst with exceptional negotiation & relationship management skills. Liaising with banks, financial institutions, regulatory authorities and other external agencies.
· Expertise in ensuring compliance with Accounting & Auditing Standards, statutory requirements and international reporting requirements.

· Liaison with various departments to ensure that all the financial/accounts related information is provided on timely basis.
Professional Experience
· Ltd, Qatar, Doha

Senior Project Accountant (Mar 2010 – Dec 2010)
· Aryene Management Company, Dubai, UAE

Senior Accountant (Feb 2009 – Oct 2009)

· M/s. Rama International Trading Co., Kabul-Afghanistan 

Senior Accountant (Feb 2006 – Mar 2008)

· Army and Air Force Exchange service, Iraq (6 months contract)
Accountant (Jan 2005 – Jun 2005)
· Washington International Inc., Iraq (6 months contract)

Accountant (Jul 2005 – Dec 2005)

· M/s Ahlia Industrial Projects Co., Kuwait

Sales Accountant ( 2001 – 2004)

· Centroplast Co. Ltd., Sharjah

Divisional Accountant - 2 Divisions (1996 – 2000) 
· M/s B.R.M. Engineering works, Bangalore, India

Accountant (1993 – 1995)

· Techno Design, Dubai

Accountant (1988 – 1993)

·  M/s B.R.M. Engineering works, Bangalore, India

Accountant (1984 – 1987)

Professional Development
· Accomplished Senior Grade English Typewriting – 50 WPM

· Submitted Thesis “Causes Of Sickness In A Textile Machinery Manufacturing Unit”, Bangalore University (During PGDBA)
· Attended various Finance Seminars, US Defence, Iraq
Education 

· PGDBA (Post Graduate Diploma in Business Administration) 

Bangalore University (1986)

· B.Com 

Bangalore University (1984)

Personal Details

· Date of Birth: 1 February 1963
· Languages Known: English, Hindi, Malayalam, Kannada, Tamil, Telugu and basic Arabic
[image: image2.png]


[image: image3.png]



Page 1 of 2

