 CURRICULLUM VITEA

Mohammed

Mohammed.50258@2freemail.com  
OBJECTIVES:

Looking for a challenging position, which utilizes my potential to its fullest in dynamic organization. Where there is a need to share broad cooperative efforts through sound planning and all round development of the company which contain in professional  way.

EDUCATION:

Bachelor of commerce (computers) From Kakatiya University, Warangal, India.

Work Experience

Worked as Accountant in Mars enterprises for three years from 10th July 2001 to August 2004.

From Dec 2004 to till date working as data entry operator in Abu Dhabi Islamic Bank Central custody unit (Meena Store).
COMPUTER SKILLS :

Operating systems          : Ms-Dos, Windows 2000




        M.S office (word, excel, power point)




        Tally 4.5, 5.4, & 6.3




        Wings2000, Peachtree.

JOB RESPONSIBILITIES 

· Receiving Various Customer Related Documents From Scanning Section for Verification.

· As a Indexer Verifying the DIS Inward Documents like customer’s Mandate Files, Customer’s Daily Vouchers (daily transactions), Customer’s Finance (Murabaha) Documents, and Retail Banking transactions.
· Feeding the Accurate Related Data for Imaged Documents.
PERSONAL PROFILE:

Date of birth 

:
12th April 1979

Gender 

:
male 

Religion 

:
Islam 
Nationality 

:
Indian

Marital status 

: 
Single 

Languages known 
: 
English, Hindi, Telugu, & Urdu
