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PERSONAL PROFILE

Nationality
:
Indian

Gender
:
Female

Marital Status
:
Married

Visa Status
:
On Visit Visa
Date of Birth
:
4th November 1983

Languages known
:
 English, Hindi, Malayalam, Tamil

ACADEMIC QUALIFICATION
Post Graduation
	Discipline
	:
	M.Sc Biochemistry in Dr. G.R. Damodaran College of Science, Coimbatore (Bharathiar University)

	Class Obtained
	:
	First

	Year & Month of Passing
	:
	May 2006


Graduation
	Discipline
	:
	B.Sc Biochemistry in Sree Narayana Guru College,  Coimbatore (Bharathiar University)

	Class Obtained
	:
	First

	Year & Month of Passing
	:
	April 2004


Higher Secondary
	Discipline
	:
	IInd Group in Mercy College, Palakkad (Calicut University) 

	Class Obtained
	:
	First

	Year & Month of Passing
	:
	March 2001


PROJECT WORK DONE:
Post Graduation

“Screening for antitumor activity and toxicity studies in Kaempferia galanga and Lens culinaris using DLA Cell lines”

TECHNICAL PROFILE

· Preparing & executing documentations/correspondence, preparing minutes of meetings

· Coordinating the information flow within departments

· Filing/Storing all documentations as soft & hard copy.

· Maintaining an easily accessible & traceable documentation storage system.

· Overall coordination within the department.

· Assays of various compounds and biological specimens using  Spectrometric , Chromatographic & Electrophoretic Techniques

· Clinical  assays in Biochemistry , Microbiology & Genetic Engineering

· Immunological &  Molecular Biological Techniques
Proficient in

:
Auto CAD 2006 (2D & 3D)
                                                                        MS Office (Excel, Word, PowerPoint & Access) 
                                                                        Bioinformatics Tools: Q Mol, Rasmol, Chime,     

                                                                         Webcutter, Nebcutter

                                                                         Basic internet skills.

EXPERIENCE PROFILE

Position
 

:
Office Administrator cum Biochemist
Period

 

:
April 2006 – January 2008

Institution


:
Trichur X-rays & Laboratories

Job Responsibilities            :         
· Preparing divisional/departmental reports on sales, expenses.

· Data entry in the computerized system

· Follow up on all outstanding matters through communication/correspondence.

· Handling petty cash.

· Performing administrative support tasks for executives

· Manage strategic clients & establish business relationships to maximize sales, improve visibility, dominate & empower the market through maximum customer satisfaction.

· Handles confidential information in addition to other responsibilities such as compiling reports, furnishing information, responding to routine correspondence, coordinating with suppliers.
· Capacity to handle stress & work according to deadlines.
· Assays of various compounds and biological specimens using  Spectrometric , Chromatographic & Electrophoretic Techniques

· Clinical  assays in Biochemistry , Microbiology & Genetic Engineering

Position                                :           Junior Research Trainee
Period

 

:
May2005 – June2005

Institution                            :         Amala Cancer Research Centre.

Declaration

I hereby declare that the above information given by me is correct and true to the best of my knowledge.
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