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Personal Data

DOB


: 30-03-77

Gender


: Female 

Marital Status

: Single

Religion

: Hindhu

Hight


: 5’6

Weight


: 48

Objective 

To attain a challenging and responsible position in the technology industry that will effectively utilize my professional educational experiences.

Experiences 

(1999-2003) TONE DIGITALS Chalakkudy

(A concern with graphic designing, editing and printing technology)  

Manager 


· Maintaining customer relations 

· Office Administration 

· Project guiding 

Faculty (2004 -2005)
 Bharat Scouts and Guides

JJ Computer Centre Kodakara, Thrissur

· Guiding students,

· Report generating

· Book Keeping

Faculty(2005-2007)

 Govt: Higher Secondary School

 Kodakara, Thrissur

· Computer teaching faculty

· Hardware maintenance

· Software installation

· Guiding students,

· Report generating

Medical Coding Trainee (2007- 2007)

 Revenumed India Pvt. Ltd.

Technopark Trivandrum

· Medical coding

Educational Qualification
Academic 


MBA (Human Resource Management) 


(From IGNOU, New Delhi) 


B.Com 


(From Calicut University) 

My self

I am truly optimistic. I have 13 years experience in computer education sector. I have wide forecasting for the segments of computer training. I have many innovations to keep students up to date and ensure the organization to the best in the industry which I worked on. 

Professional 


PGDHRM


(From IGNOU, New Delhi)


PGDIM


(From IGNOU, New Delhi)


PGDCA 


(From Bharath Scouts & Guides)

Software Familiarity
Plat Forms 
DOS, Windows98, XP,2003 Linux

Packages
Ms-Office, Photoshop, Open Office
Languages
C
GUI Programming
Visual Basic
Internet Side
HTML
Hardware Familiarity
Installation and configuration of GUI and CUI Platforms, Application software, Peer to Peer Netwrok, Internet web browsers and virtual servers.

Projects Done

Management By Objectives (MBO) 

(Apollo Tyres,  Thrissur) 

'Management by Objectives (MBO) is a process of agreeing upon objectives within an organization so that management and employees agree to the objectives and understand what they are.
Interests
Teaching, Cooking, Watching T.V. and Friendship making

Languages Known

English, Hindi and Malayalam
