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Personal Details:-

Date of Birth 


: 03/08/1980
Nationality


: Indian
Marital Status

: Married
Languages known

: English, Hindi & Marathi, 
Career Objective :-

To be part of an organization where the management recognizes & rewards loyalty, honesty & hard work &helps an employee to fulfill their ambition by providing opportunities & necessary infrastructure that could contribute to the success of the company.
Educational Qualification :-

H.S.C. passed from MumbaiUniversity
Other Qualification :-

D.C.A. (Diploma in computer application) from Infosys academy.(Mumbai).
Experience Profile :-

Organization


: Direct Ltd. (Mumbai Airport)
Designation


: Foreign Exchange Cashier

Period



:  16th April to 6th June 2012
Job Responsibility

:  Exchange FC's around 17 countries 





: Maintain Daily Cash Physical Count report in excel 
: Generating Bills in system




: Daily Cash Banking





: Keeping record of Void, Cancelled & discounted bills 





: Taking proper handover of FC& INR 




: Generating Daily Till Sheet




: Daily Update FC Rate sheet

Organization


: United Electronic Co. “EXTRA” (Saudi Arabia)

Designation


: Cash Officer

Period



: 9th Nov 2010 to 9th Nov 2011

Job Responsibility

: Maintain daily cash Physical Count Report




  & Petty cash Expenses.




: Keeping record of All Shortages & Overages 

: Maintain Daily Sales Reports 





: Credit card reconciliation & Banking




: Maintain Wrong tender & Manual Invoice Tracking                            



   Sheet.





: Maintain Store inventory Physical & Variance Sheet





: Maintain Gift Card & Gift Vouchers Tracking Sheet





: Send all files & reports to Treasury Officer by mail.
Organization


: Pan India Food Solutions Pvt. Ltd. (Mumbai)
Designation


: Head Cashier

Period



: 8th Oct 2009 to 20th Oct 2010
Organization


: Uniconnect Sim (P) Ltd (Mumbai)
Designation


: Billing Executive

Period



: 28th Nov 2008 to 30th Sept 2009
Organization


: Marco Polo Hotel (U.A.E.)
Designation


: Head Cashier
Period



: 21stOct 2006 to 21st Oct 2008

Organization


: The Residence (Mumbai)

Designation


: Head Cashier

Period



: 13th Aug 2001 to 30th Sep 2006.
I hereby declare that the above furnished information is true & best of my knowledge.

