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CURRICULUM VITAE 
OBJECTIVE:

· With a well-rounded Teaching, administrative, office, sales and marketing, warehouse and customer services knowledge and experiences I am pursuing for a position that  shall commensurate with my educational attainment and experiences with a prestigious and respectable business organization, where I can utilize my wide experiences, skills and abilities.
WORK EXPERIENCE:

1. Assistant Professor, Zamboanga State College of Marine Sciences and Technology, Zamboanga City, Philippines, November 1994-November 2005 and October 2006-December 2007
DUTIES AND RESPONSIBILITIE
· Delivery of effective classroom instruction to ensure optimum learning on the part of the students;

· Uses learning and learning strategies that reflect each student’s culture, learning style, special needs and socio-economic background;

· Understands how students learn and provides learning opportunities that support intellectual, social and personal development of diverse learners;

· Provides opportunities for students to demonstrate appropriate progress toward graduation expectations;

· Develops and implements a strategic planning system including course, unit and lesson plans;

· Perform actual conduct of classroom teaching, review, assessment and recording of student performance vis-à-vis the objective of each subject;
· Models and reinforce self-discipline and responsibility;

· Engages every student in grade level appropriate learning experiences that promote performance;
· Administers timely, valid and relevant examinations and submits grades on time;
· Maintains classroom discipline and integrity; and 
· Does other academic responsibility as may be required.

In 2006, the College was certified under International Standard Organization ISO
9001-2000 and in 1999, the College was accredited Det Norske Veritas in Marine Transportation and Engineering Programs.
2. School Director cum HR, Saint Augustine School of Nursing, Zamboanga City, Philippines, November 2005-October 2006
                                         DUTIES AND RESPONSIBLITIES
· In-charge in the management, planning, budgeting, supervision and administration of the institution;
· Promote the institution in terms of marketing and sales to generate more clients and to hit the established target of the organization;

· Maintain daily report and transaction;
· Maintain and provides complete and quality service to the client/s to meet their satisfaction; and 

· Does other related work as required.
3. Warehouse Assistant cum Secretary, Basilan Lines and Forwarding, Inc., Zamboanga City, Philippines, August 1992-November 1994
4. Warehouse Assistant, Ramon Tan Freight and Forwarding Company, Zamboanga City, Philippines, January 1992-November 1992.
DUTIES AND RESPONSIBILITIES

· Manage logistics in and out of the warehouse;

· Issues purchase orders;

· Verify orders and deliveries;

· Take responsibility in the storage;

· Inventory of the freight and storage;

· Notations of any over, short and damage;

· Assume the duties of the Warehouse Supervisor in his absence;

· Does secretarial works and functions; and

· Does other related works as may be required by management.
5. Sales Officer, Culianan Furniture Factory, Zamboanga City, Philippines, January 1989-December 1991

DUTIES AND RESPONSIBILITIES

· Manages the promotional activity of the company;

· Prepares the publication and advertisement of the company; and
· Develops marketing plans, researches and analysis.

6. Customer Service Officer, Mala Regency Hotel, Zamboanga City, Philippines, August 1986-October 1988
DUTIES AND RESPONSIBILITIES

· Receives customer’s orders;

· To clarify requirements and enter the same in the same;

· To produce dispatch details and arrange transport requirements as appropriate;

· To report to the Sales Officer any information received from customer’s to the market, competitor activity nor changes in customer’s requirements;
· Arrange collection and complete paper work;

· Receives calls in a friendly and efficient manner; and 

· Undertake any reasonable task as may be directed

TRAINING AND SEMINARS:
Symposium on Mid-Life Crises – Zamboanga City, Philippines

December 7, 2006

Seminar on Values – Zamboanga City, Philippines

December 4, 2006

Seminar on How to Improve your Selling Skill, Makati City, Philippines


March 18, 2006

ADB Intermodal Transport Development, Zamboanga City, Philippines


September 5, 2005

PM National Council Meeting, Rizal Province, Philippines


August 25-27, 2005

2005 PASUC General Assembly, Zamboanga City, Philippines

June 28-30, 2005

2005 AACCUP Annual National Conference, Manila, Philippines


February 16-17, 2005
National Work-Conference of the Board of Regents and Trustees of State Universities and Colleges, Quezon City, Philippines


September 28-30, 2204

Echo-Seminar on Research Education and Development, Zamboanga City, Philippines


September 23-24, 2004

Labor Consultative Workshop and Strategic Planning, Laguna, Philippines


August 25-30, 2004

International Conference on Access to Higher Education, Manila, Philippines


March 23-24, 2004

Seminar on Solid Waste Management, Isabela City, Philippines

April 1, 2004

National Work-Conference of the Board of Regents and Trustees of State Universities and Colleges, Zamboanga City, Philippines


November 4-6, 2003

2003 PASUC General Assembly, Pasay City, Philippines


June 24-26, 2006

Orientation on HIV/AIDS Prevention in Higher Education, Zamboanga City, Philippines

February 12, 2002

Labor Consultative Assembly, Baguio City, Philippines


January 29-31. 2001

Civil; Service Law and Rules, Zamboanga City, Philippines

November 24-26. 1998

Basic Principles of Internal Control and Auditing, Manila, Philippines


February 12-14, 1997

National Training Program for Registrar and Staff of State Universities and Colleges, Ilocos Sur, Philippines


October 23-27, 1998
EDUCATIONAL ATTAINMENT:
Tertiary
:
Bachelor of Laws, Western Mindanao State University, Zamboanga City, Philippines


Bachelor of Arts, Zamboanga A.E. Colleges, Zamboanga City, Philippines



18 units Special Education for Teaching, Zamboanga A.E. Colleges and Western Mindanao State University, Zamboanga City, Philippines



18 units in Masters in Public Administration, Western Mindanao State University, Zamboanga City, Philippines

   Secondary
:
Southern City Colleges, Zamboanga City, Philippines
PROFESSIONAL SKILLS AND ATTRIBUTES:
· Hardworking and with good public relation.
· Proficient in Office Procedures, typing, encoding and drafting of letters.

· Excellent Managerial and Organizational Skills.

· Can Work under Pressure and does other related works and responsibilities
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Self-motivated and ability to adapt to all scenarios and to work under pressure with added responsibility.

· Posses sound interpersonal and communication skills.
PERSONAL INFORMATION:

     Date of Birth
:    June 25, 1965
     Nationality     
:    Filipino

     Marital Status
:    Married
     Sex 

:    Male
     Language     
:    English, Tagalog and Spanish

     Age               
:     42 years old

     Height          
:     5’3”
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