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 INPERSONAL INFORMATION

 Name
:
ABDUL

ABDUL.52222@2freemail.com  
CURRICULUM VITAE

Highlights

· 5 years of experience in Accounts department in a Trading Company.

· Superb Communication skill.

· Excellent command over English, Malayalam Hindi.
· Good communicative and efficient in interaction with clients.

· Capability to handle the work pressures and work load.

· Having a good art of getting things done through others.

· High coordination ability with co-workers and other Departments.

· Highly interested and confident in the field of accounts.
· Ability to adapt to any racial or cultural environment.

· Confident in handling Accounts independently.

Objective

To provide my experience and skill for a reputed and esteem organisation.
Educational profile

S.S.L.C



-  Government High School 

-  Kochanur, Kerala.

Pre-Degree


-  Prathiba College




-  PunnayoorKulam, Kerala.

B.Com – (waiting for the result)
-  Ansar College  - (Calicut University)




- Perumpilavu,Kerala.

Technical profile

           Diploma in Computer Applications       - Tally9 with Inventory, Peachtree.
        - Windows 2000, Ms Office.
           Typewriting                                          -  English Lower (Kerala Government)

Professional experience

Accounts Assistant
K.M. Trading Group of Companies, U.A.E.
· 2002 – 2007 

Accountant

             ACCODAT Business Consultants, Kerala, INDIA
· 2008 – Till date
Job profile includes

· Internal & Statutory Auditing
· Preparation of Final Accounts
· Bank reconciliation

· Invoice Verification and Posting.

· Supplier statement analysing.

· Customer statement preparation.

· Credit card Tallying with Bank Statement. 

· Cash dealings.

Personal Details

Date of Birth 


: 
30th May’1977


Sex 



: 
Male

                       Marital Status


: 
Married

Nationality


: 
Indian


Religion



:
Islam

Languages Known


: 
English, Hindi, Malayalam





      declaration

I hereby declare that the above written particulars are true correct to the best of my knowledge and belief.
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