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OBJECTIVE:
Seeking a challenging career in a progressive organization to expand the horizons of  my knowledge and contribute the same for its growth.

PROFILE:
*An energetic team leader/player managing effective team to achieve targeted goals efficiently.

*Good interpersonal skills and willingness to learn new ideas and work in a highly competitive field.

*Dedicated person with positive attitude.
*Quick learner and abiding by company rules and regulation.

WORK EXPERIENCE:

*IQ  EDUCATIONAL  INSTITUTE,dubai.(from aug 07 till date)
It is an educational institute in karama with a supplementary class institute in deira,undertaking british coaching as well as professional courses for various people.

Profile:

*working as a coordinator and counseller of both the branches.
*as a marketing executive,forming and maintaining databases of both the branches.

*developing a marketing team.

*as a faculty coaching students of british curriculum in subjects like accounts,economics,business and management.

*PHOENIX EDUCATIONAL INSTITUTE,DUBAI.(from Dec 05 to aug 07)
Profile:
*worked as a faculty coaching students in all the commerce subjects.

*worked as a administrator handling day to day activities and maintaining the accounts of the organization.

*coordinating the duties and managing the team involved efficiently.
*R.S.SHARMA &ASSOCIATES,India.(from may 2000 to dec 02).
  This is a freelance chartered accountancy firm based in mumbai having clients majorly from Mumbai,ahmedabad,pune,Bangalore,indore.

Profile: as an ACCOUNTS ASSISTANT,
*maintaining  books of accounts both manually and computerized.

*preparing bank reconciliation.

*preparing reconciliation for debtors and creditors.

*preparing profit &loss and balancesheets.

*finalizing the accounts.

*filing all the sales tax and income tax documents.

*EGURUCOOL.COM,India.(from july 98 to may 99).

Its an education portal based in mumbai .worked as a telemarketing executive having the following duties:

*making cold calls to make people aware of companys product.

*generating references.

*closing sales.

*making follow-ups.

*customer service.

EDUCATIONAL QUALIFICATION:

	    EXAMINATION              
	YEAR OF PASSING
	RESULT
	(%)

	S.S.C.(state board)
	1994 - 1995
	Distinction
	86%

	H.S.C.(state board)
	1996 - 1997
	First class
	71%

	T.Y.BCOM.(Mumbai university)
	1999 - 2000
	First class
	68%

	DIPLOMA IN FINANCIAL 

MANAGEMENT FROM 

WELLINGKARS INTITUTE,

MUMBAI.
	2000 - 2001
	
	

	
	1ST semester
	First class
	65%

	
	2nd  semester
	First class
	69%


Passed the COMPANY SECRETARY FOUNDATION course in 1997 in first attempt.
COMPUTER KNOWLEDGE.

*Well proficient in ms office(word,advanced excel,powerpoint).

*tally 7.2.

*internet browsing.

PERSONAL DETAILS:

DATE OF BIRTH    : 08-10-1979

PLACE OF BIRTH  : MUMBAI.
NATIONALITY       : INDIAN.

MARITAL STATUS: MARRIED.

