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Accounting Professional



Career Objective

“Seeking for a more challenging role in Accounting to apply my knowledge & skills whereby my interest and talent can be utilized and developed, in order to benefit the company and to work in a healthy environment that provides ample opportunities for growth and development for self and organization.” 


STRENGTHS/ACHIEVEMENTS
· Over 2 years experience in Gulf (UAE only)

· Well versed in Accounts Payables & Receivable & General Accounting.
· Skilled at using of Accounting like preparation of Final accounts, Bank reconciliation, debit-credit notes processing & other accounting functions.
· Established strategies to carry out financial and management accounting internal control.
· Having good knowledge of operating MS Excel & MS Word.
· Having an expert level knowledge in Accounting Software - Tally.
· Expert Typist in languages: - English, Urdu & Hindi.


Education & Credentials  

· M.Com


:  Passed in 2004 from M.J.P. Rohilkhand University Bareilly, India.
· B.Com


:  Passed in 2002 from M.J.P. Rohilkhand University Bareilly, India.
· 10+2


:  Passed in 1999 from U.P. Board Allahabad with commerce.

· 10th 


:  Passed in 1997 from U.P. Board Allahabad with commerce.


Experience snapshot
1. Accountant –Hotel Apartments (Al Ansari Group)  
   
       Sept. 2011 - Present
2. Accountant - Jauhar College of Engineering & Technology 


       Nov.2009 - April 2011
3. Financial Advisor (personnel loan finance) - Mashreq bank Dubai UAE  
       
       June 08 - July 09
4. Asst. Accountant - Public Tailoring Material Trading Pvt. Ltd. India
      Feb 2004 - Dec. 2007


Employment Details
· Accountant –Hotel Apartments (Ansari Group) since September 2011 till present.
Roles and Responsibilities

· Reporting to chief accounts manager 

· Performing routine functions of passing entries in journal, handling petty cash and looking out cash & bank flows.
· Responsible for prepare of municipality tax, commission of Travel agents and calculating the food cost on monthly basis.
· Facilitating timely payment to creditors and recording in the system.
· Re-checking & verifying the posted entries and preparing Bank Reconciliation Statement of three bank accounts on monthly basis.
· Handling & controlling all inventory related to Housekeeping, Engineering Store and Kitchen and passing the consumption entries on monthly basis.
· Preparing stock valuation report on monthly basis.
· Taking part in creation of financial statements, trial balances and income reports and doing month closing by 10th of every month.
· Accountant - Jauhar College of Engineering & Technology from Nov. 2009 to April 2011
Roles and Responsibilities

· Preparation of petty cash vouchers and daily cash/cheques deposit statement.
· Preparation of Bank Reconciliation Statement on monthly basis.
· Maintain the data of funds related student’s fees, received donations & others

· Arrange the payments of the suppliers according their credit terms & conditions.
· Responsible for purchase activities and vendor relationships.
· Financial Advisor (personnel loan finance) - Mashreq bank Dubai UAE from June 08 to July 09
Roles and Responsibilities

· Responsible for sourcing the business of Personnel loan finance to self employed persons.

· Handle all the queries of customer on priority basis.

· Maintaining a good relationship with existing client.

· Maintain daily service report & reported to ASM.

· Fixed the appointment with client & handling it on priority basis.

· Asst. Accountant - Public Tailoring Material Trading Pvt. Ltd. District Rampur India from Feb 2004 to Dec. 2007
Roles and Responsibilities

· Day to day accounting work i.e. vouching, filing etc.
· Maintenance of books of accounts in Tally.
· Handling Cash Book, Bank Book, Ledgers, Purchase & Sales books.
· Inventory Management.

· Checked and Control daily Incomes and Expenditures.


IT Skills
Proficient in customized accounting software, MS Office Suite, e-mail and internet applications.


Personal Details

Nationality



:
Indian

Date of Birth



:
06th July 1982.

Marital Status



:
Single 

Present Location 


:
Dubai UAE
Visa Status



:
Employment 
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