ROGELIO
Email address: Rogelio.52952@2freemail.com 
WORK EXPERIENCE


accountant

                        JDB Technical Services

                        Luanda, Angola



May 4, 2007 up to present
· Maintains books of accounts

· Prepares financial reports.
· Prepares monthly billing and invoices.
· Prepare quotations for Manpower supply, Construction and Genset Maintenance.
· Prepares and Monitor bank reconciliation.
· Prepares monthly payroll.
· Prepares remittances for Insurance and bank transfer of net salary.
· Check fixed asset inventory. 
· Monitor Accounts receivable and Accounts payable.
· Monitor Departure and Arrival.
senior accountant



Enterprise Bank Inc.

                        Lianga, Surigao del Sur, Philippines 



October 1, 2003 to May 11, 2007
· Assistant to the Chief Accountant in the supervision of the Head Office Accounting Staff, 

· Maintains books of accounts

· Prepares financial reports and statement of accounts. 

· Prepares remittances for rediscounting/credit line to – Landbank of the Phippines and  Bangko Sentral ng Pilipinas.

· Prepares monthly-consolidated branch performance data.

· Check payroll and payments to Social Security Services and Philippine Health Insurance and Home Development Mutual Fund (PAG-IBIG) etc.
· Check consolidated financial statement and consolidated required reserved for BSP submission.
· Monitor Reconciliation due to/due from and Interoffice Ticket.



BRANCH BOOKKEEPER


Enterprise Bank Inc.

                        Barobo, Surigao del Sur , Philippines. 



January 10, 2002 to September 30, 2003

· Generally in charged of recording daily transactions of the branch in the proper book of accounts.

· Prepares monthly financial statement and statement of Accounts.
· Prepares weekly/monthly reconciliation due to/due from.

· Ensure the correctness of journal entries so that all finances incoming and outgoing of the branch are duly accounted for.

TRAININGS AND SEMINARS


· G-Cash Orientation                                                     January 13,2007

· BSP seminar for Financial Reporting Package             April 24-25,2006 

· Seminar-Workshop on RVAT, W/TAX,                     March 08,2006 
DEADLINES AND FORMS USED AND  
OTHER TAX UPDATES
· Internet Refresher Course



June 05, 2004
· Information Awareness on Drugs


March 13, 2004

· Manager’s Training Course



January 30 - February 1, 2004

· Mandatory Year-end Adjustment   

           
January 10, 2004

· Basic Rural Banking Course



September 15-26, 2003
· Accounting Refresher Course                                     
October 17-19, 2003

EDUCATION




Cebu Institute of Technology         



1999


N. Bacalso Ave. 6000 Cebu City, Philippines

Bachelor of Science in Accountancy



Major in Accountancy



 Saint Nicholas Academy




1995


C. Padilla Street, Cebu City, Philippines

High School

Barobo Central Elementary School 



1991


Barobo, Surigao del Sur, Philippines

Grade School


OTHER SKILLS, QUALIFICATIONS & AWARD 


· Computer Literate  

· Knowledgeable in Accounting

· Able to play the following sports: Chess ,Table Tennis & Billiard 

· First Prize Awardee in  Bankers Chess Tournament 2004

San Francisco Agusan del Sur, Philippines

· First Prize Awardee in 1st Mayor’s Cup Chess Competition 2002




June 2-16, 2002, San Francisco Agusan del Sur, Philippines.

PERSONAL REFERENCE


· Status: Married

· SPOUSE Occupation: Branch Asst. Cashier, Enterprise Bank Inc., Sanfrancisco Agusan del Sur, 8501, Philippines

· BIRTHDATE: December 9, 1978

· BIRTHPLACE: Davao City, Philippines

REFERENCES


                                                                  Available upon requests.

