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SENIOR LECTURER
I desire to apply for a Lecturer position wherein my knowledge of the principles of accounting, finance, management as well as administration will be employed.  I look to grow in a robust environment to further my career that will provide benefits and compensation proportionate to my abilities.
AREAS OF EXPERTISE


· Solid experience in Accounting principles
· Strategic Planning and Leadership

· Financial statement analysis
· Productivity and Efficiency Improvement

· Project Planning/Execution
· Customer Satisfaction

· Decision Making based on data obtained.
· Develop learning material
· Continuous Improvement  
· Cross-Functional Team Leadership
· Financial Plan Development

· Extensive knowledge of various windows OS

· Training and Leadership Development

· Problem Solving

· Excellent communication skills. 
PROFESSIONAL EXPERIENCE

Emirates Institute for Banking and Financial Studies (EIBFS)


Jan 2009 - Present

Sharjah - UAE
Lecturer

· Establish a classroom that promotes learning with a framework of attitudes and values.
· Assist in the development of learning material, preparing schemes of work and maintaining record to monitor student’s progress, achievement and attendance. 
· Contribute to the development, planning and implementation of a high quality curriculum. 
· Setting and marking examinations; 
· Delivering lectures, seminars and training; covering different subjects. 
· Actively follow and promote EIBFS policies.
· The Courses I taught at the institute are:
· Financial Accounting
· Cost Accounting
· Principle of Accounting
· Financial Statement Analysis
Mashreq Bank








Nov 2007 - Dec 2008

Abu Dhabi- UAE
Sales and service officer
· Responsible for establishing and maintaining clear consistent relationship with customers.

· Adapt sales approach to client’s value and needs.

· Highly alerted to cross-sell opportunities

· Educate clients on alternative product and service solutions and overall clients satisfaction

· Excellent communication, interpersonal and problem solving skills

· Proven track record n analyzing issues and creative problem solving.

· Working knowledge of routine financial service transaction.
Salam Academy








Nov 2001 - May 2007
Albuquerque New Mexico - USA 
Assistant principal / Accountant
· Assist in the supervision of staff and assumes the duties of the principal when he/she is not on the premises.
· Created and implemented the Code of Discipline and maintains the safety and security of the building and grounds.
· Assist the Principal in his/ her managerial duties.
· I also recruited, hired, supervised, scheduled, and motivated a staff of up to 27 employees. Improved productivity and morale by initiating systems for accountability and by instituting effective training programs.
· Processed payroll on a monthly basis.
· Maintained records, prepared reports and statistics of school operations of accreditation purposes.
· Took care of all accounting responsibilities, account payables, account receivables, income and loss statement, balance sheet, and projected statements.
University of New Mexico





 Jan 2001 – December 2003  
Albuquerque New Mexico - USA
Teaching assistant
· Taught Accounting 101

· Academic advisor for a group of students majoring in Accounting.

· Student teaching (tutoring) accounting and math

· Home work help sessions (entry level in accounting and math)

PERSONAL INFORMATION

Date of Birth

:
December 1973
Nationality

:
American
Visa Status
                :
Employment Visa

Gender
                :                Female
ADDITIONAL QUALIFICATION
Expert in:

MS Office (Word, Excel, Internet Explorer and Outlook) 

Operating Systems: Windows XP, Windows Vista
Quick Books
Training and Seminars

I conducted the following training and seminars for bankers at EIBFS:

· International accounting standards

· Problem loan management

· Customer service 

· Banking products

· Financial statement analysis.

· Real estate finance.
· Islamic accounting standards

I also participated in the seminars that were conducted as part of the Abu Dhabi Judicial Training, I covered the following subject:

Banks customer service, banks products and services, reading and analyzing the financial statement. 
I attended the following trainings and seminars:

· Banking through service





EIBFS

May 2010

· The 7 habits of highly effective people 



Mashreq bank   July 2008
· Proactive relationship banking PRB



Mashreq bank   Sep 2008

· Anti money laundry 





Mashreq bank   Dec 2007

EDUCATION
University Of New Mexico (Albuquerque New Mexico, USA)


 2001 - 2005

MBA in Accounting Management
Standing grade average 3.66
Courses completed include:

Managerial Accounting, Accounting management information system, Organizational behavior diversity, Statistics analysis, Introduction to information processing, Microeconomics for management, Income tax accounting I, Income tax accounting II, Marketing management, Legal environment of management, Introduction to management technology, Operational management, Financial accounting III, Strategic management, and Seminar in International accounting.

University Of Jordan (Amman, Jordan)





 1991 - 1995

B.A in Accounting and Business Administration 
LANGUAGE
Fluent in English, Arabic,(written & spoken)
Objective
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