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Nationality:    Syrian 

Personal profile:
Ability to teach; manage office (i.e. Deputy Manager, students' supporter, Data entry and Office management) and to teach all the English curriculum, as well as TOEFL, IELTS. I am a member of TCA; Test Center Administrator   
     Work under pressure as a good team worker capable of making a significant contribution of the efficiency of any organization. 

Teaching is a challenging job not only because of the bulk of responsibility of training the students to be academically able but also because of the fact that somehow, we are expected to take part in preparing them to be socially and emotionally stable. 

Work Experience:

Target training center in Abu Dhabi AL- Slam Street 
An English instructor -Student supporter, Data entry. Teaching inter change course.
Teaching all levels and motivates students to talk in English through speaking classes
23/03/2008 – 30/06/2008 Al Khawarizmy College  
Main responsibility:
· Teaching University and college courses, which include teaching English grammar and composition as well.
· Teaching the five skills for new candidates, including listening, reading, writing, and structure as well as speaking.
· Advising student in their first and second year and making graduation plans.
· To develop and implement teaching and learning strategies in line with training centre policy.
· Teaching IELTS and TOEFL.
2002-2004:    High school in Syria:
· My main responsibilities as an English teacher included:
· Teach English as a foreign language.
· Training student on reading and speaking through intensive interactive .Preparing lessons to meet different student's needs and ambitions.
2004-2005 Damascus University: 
     TA Duties

· Grading homeworks (6 hours)  Answering e-mail (2 hours) Holding Office Hours (4 hours) 
            Leading Sections (1 hour + 2 hours prep) 
           Attending Class (3 hours) 

           Giving Feedback to Instructor (2 hours) 

            Keeping Grades .
Discussion and identification of reading styles with follow-up identification activity 

Reading Styles 
Skimming - Reading rapidly for the main points 

Scanning - Reading rapidly through a text to find specific information required 

Extensive - Reading longer texts, often for pleasure and for an overall understanding 

Intensive - Reading shorter texts for detailed information with an emphasis on precise understanding Identify the reading skills required in the following reading situations:
· The TV guide for Friday evening 

· An English grammar book 

· An article in National Geographic magazine about the Roman Empire  

· The opinion page in your local newspaper 

· The weather report in your local newspaper 

· A novel 

· A poem 

· A bus timetable .Improving vocabulary through the use of opposites 
2005-2007 Teaching Assistant  Job Description
Duties and Responsibilities
Teaching Assistants are responsible for assisting academic staff in the delivery of high quality education to undergraduate students on an hourly paid basis. The classes will typically contain 12 or 14 or 25 or 30 students according to discipline area.         Teaching and Learning will take place through a variety of the following routes, according to the purpose of the class or tutorial: discussion, practical exercises, group work, presentations etc.  There may be other comparable discipline area specific duties which will apply, but generally the specific duties will include:

· Preparing sufficiently to carry out the stated aims and objectives of the tutorial/exercise class which you are leading

Teaching
· Facilitating and/or leading group discussions, either in small groups or with the whole class

· Facilitating discussion around the theme of the class/tutorial

· Ensuring the smooth running of equipment necessary to achieve the aims of the class/tutorial (e.g. computers, software packages)

· Obtaining from the course lecturer, or providing, suitable additional teaching materials as relevant to the stated aims of the class/tutorial

· Aiming to maintain a  conducive atmosphere and environment for the achievement of the aims of the class/tutorial.
Administration

· Keeping records of student attendance using the Campus Solutions system

· Reporting briefly on the attendance and work of each student at the end of each semester

· Holding an office hour once a week or once a fortnight as appropriate for each course, notifying tutees accordingly

· Distributing, and arranging for return of, course evaluation questionnaires for each tutorial group taught.

Assessment

· Marking essays or other forms of formative assessment as required by the course programme.

Cover

· In the event of absence due to illness, the post holder should attempt to arrange a swap with a colleague such that the contractual hours of work can still be fulfilled and, in these circumstances, the absence would not be treated as a period of sickness absence.
The time spent completing these duties should not exceed the contracted hours.
Teaching Assistants are responsible to the course co-ordinator for the unit that they are assisting.  This may include liaising with academic staff on matters relating to preparation, teaching, administration and assessment.          
Languages:

· Fluent in English and Arabic written and spoken 

· Basic at French language speaking and reading.

Education:

License certificate in English literature (Bachelor degree) 

Damascus University  
American Language Centre; certificate in conversational classes 
