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	Career Objective 
	To pursue a challenging and rewarding career in an organization which can provide competitive and professional environment; whereby my skills along with academic background and experience would be utilized to the mutual benefits.

	Summary
	· Exposure to all Aspects of Accounts
· C.A.Inter (PE-II )
· Post Graduate in Commerce 
· Computer Literate in various accounting software’s


	Academic Merit
	CA Inter :PE-II from ICAI(Institute of Chartered Accountants of India)
M. Com  :Higher Second Class from University of Pune, India
B. Com   :First Class with Distinction from University of Pune, India         


	Computer Skills

	· Experience in ERP Software Oracle and Microsoft Dynamics GP
· Knowledge of accounting software Tally and Custom made software etc.
· Proficient in Windows Operating System & Microsoft Office. 
· Well versed in working with Lotus Notes, Microsoft Outlook & Internet Explorer.


WORK EXPERIENCE
	Senior Accountant

	COMPUTERS CO. LLC-DUBAI             (April 2008 to April 2011)
· Maintaining day-to-day receipts and payments.
· Responsible for collection by regular follow-up & correspondence.
· Making age wise payments to our creditors.
· Making provisions for payments to creditors.
· Proper entries of receivables from various cos. by matching invoices.
· Bank reconciliation and Reconciliation of General Ledgers.
· Reconciliation of Vendor’s and Customer’s account.
· Managing major vendors like Nokia,Dell,Cisco,Sun,Oracle,EMC etc.
· Liaison works with Banks & Govt. departments.


	Senior Accountant

	United Paints & Hardware Co. – Pune, India                (Feb 2006 – Jan 2008)
· Accounts Payable activities like booking material and capital expenditure.
· Discharging supplier’s payment, issuing debit note & reconciling their accounts.
· Assisting preparation of payroll and employee’s welfare reports.
· Petty Cash Management.

	Accounts cum Audit Assistant 

	Jacob Athavale Paranjpe & Co. – Pune, India             (Jan 2004 – Dec 2005)
· Providing support to our accounts and internal audit team.
· Filing of Income Tax Returns and other tax related works.
· Filing of Service Tax Returns.
· Preparation of accounts of clients.
· General administration and routine office work.
· Handling accounts up to finalization.


	Professional Skills
	· Ability to co-ordinate between sales team & vendor and manage to purchase goods from both local and international market evaluating profit for company and sales person as well.
· Maintain the Business Confidentiality.
· Maintain good and professional relationship with vendors 
· Presentation and documentation skills
· Maturity, honesty, ability to look at challenges as opportunities
· Extreme dedication to work for positive outcome of the task undertaken.



	Personal Details
	· Date of Birth
· Sex
· Nationality
· Religion
· Marital Status
· Languages
· Visa status
· Driving License
· Hobbies & Interest
  
	11th Aug, 1984
Male
Indian
Muslim (Dawoodi Bohra)
Married
English, Hindi, & Gujarati
Cancelled
U.A.E.
Web Surfing, Reading, Traveling and Music.
 


I hereby declare that all the above information’s are true, correct & authentic to the best of my knowledge & belief.
