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CURRICULUM VITAE

HAFIZ
HAFIZ.54330@2freemail.com 
 
CAREER OBJECTIVES


To apply professional knowledge and skill for the development of organization.


EDUCATION

     
2005

· A.C.M.A Finalist

      2005

· PIPFA Certification

1996-1998
· B.com from Hailey College of Commerce, University of the Punjab in 1st Division.

1993-1995

· I.com from Government Hashmi Memorial College of Commerce, Lahore in 1st Division.

1991-1993

· Matriculation from Government High School Town Ship, Lahore in 1st Division 
COMPUTER KNOWLEDGE


Operating System

Windows operating system
Spread Sheet

Excel





M.S. Word








Internet & email





Different Accounting software

EXPERIENCE


February 2004 to onward

· Working as Assistant Manager Accounts in Allied Marketing (Pvt.) Ltd. Lahore.
Responsibilities Include:

· Finalization of monthly and annual financial statements along with financial analysis and management reports.

· Finalization of budgets and projected Financials statements.

· Preparation of cash flow forecast.

· To finalize daily fund requirements and allocation report.

· To ensure adequacy of ongoing routine of the accounting departments and ensuring internal controls are in place.

· To evaluate and control of capital expenditure.

· To check the daily receivable status and pursuing the sales department for collections.

· To do compliance with reporting requirements, including compliance with taxation and sales tax legislation.

· To ensure the reconciliation of physical cash with the books.

· Development of computerized system of stock handling and also supervises the same.

· Supervise the payroll system
· Preparation and submission of monthly and annual returns of suppliers, employees and directors under section 165 of Income Tax Ordinance 2001.

July 2001 to December 2003

· Worked as  Accountant in Pakistan Cycle Industrial Cooperative Society (Sohrab Cycle & Motor Cycle Factory)

Responsibilities Include:

· Costing of Motor Cycle

· Bank Reconciliation 

· Payroll of managerial staff & directors

· Preparation of annual income tax returns of directors and employees.

· Supervise the tax-deducted source on the payment made to the creditors.

