Gulfjobseeker.com CV No: 326790
Mobile +971505905010  cvdatabase[@]gulfjobseeker.com
To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php 

RECRUITMENT CONSULTANT
Professional Synopsis 
Exhibited strong customer relationship skills for more than 10 years of experience in different types of people from various companies and institutions. Recognized as one of the best faculty in Psychology Department – College of Liberal Arts.

· Result oriented individual with strong problem solving, analytical, communications, interpersonal relations and sense of urgency skills.
· Expert in teaching major psychology subjects as well as Social Sciences subjects.
· Knowledgeable in syllabus making.
· Showed leadership skills being an adviser of Psychology Society.
· Knowledgeable in psychometric testing.
· Excellent knowledge of English / Tagalog.
Core Competencies 

	►Counseling

►Group Dynamics

►Planning School Activities

►Classroom Management
►Team Building
	►Psychometric Testing 

►Document Controlling

►Customer Relations

►Training & Skills Development
►Critical Problem Solving


Education Qualification

Master of Arts major in General Psychology -2005

Far Eastern University, Manila Philippines

Bachelor of Science major in Psychology -1997

Far Eastern University, Manila Philippines

Work History

EMILIO AGUINALDO COLLEGE 







Jun-2006 – Oct-2007

Assistant Professor 1








Manila, Philippines

College of Liberal Arts, Department of Psychology faculty. Taught various psychology and social sciences subjects: General Psychology, Psychometrics, Filipino Psychology, Physiological Psychology, Theories of Personality, Theories of Learning including Systems and Theories of Psychology and Sociology and Anthropology. Reported to the chairman of psychology department. Psychology Society Adviser.

· Prepared and edited course syllabus.

· Spearheaded the Team Building Program for Psychology students.

· Supervised the psychology society officers in planning and executing of activities.

· Submitted all the computed grades of students on time.

· Prepared minutes of departmental meetings.

· Maintain effective teaching strategies and classroom management. 

· Provided consultation service to parents and students.

MANILA CENTRAL UNIVERSITY – FILEMON D. TANCHOCO MEDICAL FOUNDATION
April-2004 – Jun-2006

Guidance Counselor








Manila, Philippines

Handled medical students from first year to junior interns. Assistant Chair of Standing Committee and Student Shepherd Program for first year students. Provided counseling and programs to the students.

· Implemented various seminars and team buildings for the students.

· Coordinated with the administrators and faculty members regarding the different guidance services.

· Administered and interpreted psychometric tests.

· Pioneered in the implementation of standardized psychological tests used in the screening of freshmen students.

· Gathered data about the students’ growth.
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TECHNOLOGICAL INSTITUTE OF THE PHILIPPINES




Jun-1999 – Feb-2004

Guidance Staff









Manila, Philippines

Provided programs for total personality development of students. Conducted career orientation for graduating high school students. Served as an Organizational Unit Document Controller for the Det Norske Veritas (DNV) ISO 9001:2000 audit and Philippine Association of Colleges and Universities Commission on Accreditation audit.

· Interviewed freshmen and transferees.

· Gathered pertinent information about students and updated guidance records.

· Followed-up students under academic probation and those with specific needs.
· Participated in the orientation program for new students.

· Administered projective and psychometric tests.

· Prepared communication letters to secondary schools for career talk.

· Coordinated with school officers on the schedule of career orientation to secondary schools.
· Encoded lists of secondary schools given career orientation letters and brochures.
· Entertained parents / guardians who were inquiring about the academic status of their child.
· Prepared and submitted monthly accomplishment reports.
· Conducted inventory of office supplies and materials.
· Updated office files and records.
· Processed incoming and outgoing communications.
· Prepared minutes of the meeting. 
MANILA CENTRAL UNIVERSITY







Jan-1999 – Apr-1999

Research Aide









Manila, Philippines

Facilitated in the evaluation of faculty members.

· Encoded students’ comments and suggestions about their professors’ teaching performance in the classroom.

· Coordinated with the personnel officer regarding the schedule of classes.

MANILA ELECTRIC COMPANY







Oct-1997 – Mar-1998

Meralco’s Transformation Project (MTP) Junior Clerk




Manila, Philippines
Assigned at the Customer Service as complaints clerk.

· Ensure prompt handling of complaints of walked-in customers and via phone calls.

· Assisted customers who were applying for new electric connections.

· Prepared job orders for electric reconnection.
Technical Skills

Proficient in the use of Microsoft Office applications and internet.  

Personal Details

Nationality
:  Filipino

Date of Birth
:  28-9-1976
Languages
:  English / Tagalog

Status

:  Married

Height

:  5’3”

Visa

:  Visit Visa
