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Career Objective 
To obtain a position that is full of challenges and responsibility leading to organizational and personal growth. Being a self-motivated and effective team leader, I am seeking for best career.
Professional Experience
A) 
Company

:-
Career Institute
Company Profile
:-
Career Institute is one of the best training Centre for all types of educational 

                                                     Educational courses and corporate trainings all over Dubai with two branches.

Designation                   :-            HRM Trainer 
Period


:-
 one year
Reporting To

:-
 Director
Key Responsibilities
:-
 Training For:

· Human Resource Management

· Office Administration

· Executive Secretary
· Interview Techniques
· Marketing & Sales  
B )
Company

:-
VETA Spoken English Training Center
Company Profile
:-
VETA is Asia’s largest training centre(ISO 2000 recognized) for spoken                    English, having branches across Asia.
Designation                   :-           Territory Manager ( Gujarat )
Period


:-
 One year
Reporting To

:-
 General Manager
Key Responsibilities
:-
 Administration




 - Training to staff members 




 - Reports collection and timely submission to CO.
 Support

 - To provide support to Franchisee office within 24 hours.

 - Should ensure that the USP of the organization is done on time.




 Advertisements





 - Release and coordination of the admission and recruitment advertisement in 

    the region.

 - Advertisement budget & Advertisement schedule in the region.




 Recruitment & Training





 - Availability of Manpower in the region.





 - Conducting Induction and Up gradation training & Motivational workshop.




 Accounts





 - Preparation of projected income & expense account.





 - Monthly statement to ASC.




 HR

 - Ensure strict implementation of protocols in any function or event presided        

    by President/CEO

- Should build Corporate Team Spirit in the organization
Development
- Development of Franchisees

- Development of Infrastructure of every centre
Achievements

:-
 - Established  10 franchises in a year
 - Revenue generation of 30% monthly from the income

 - Organized events & road shows
   .
C )

Company

:-          F-Tec Computer Education

Company Profile
:-          F-Tech , a division of foresight Society of Human Resource and Development

                                                    It is an NGO since 1995 and has network of 140 centers all over India. It is an 

                                                    Computer Education working on a mission of making computer literate in 

India.
Designation                   :-          Regional  Co-ordinator  of Gujarat

Period


:-
2   year

Reporting To

:-
Regional Manager and Chief Co-ordinator

Key Responsibilities
:-
Administration




- Evaluation of ASCS and staff members.





- Reports collection and timely submission to CO.
Support

- To provide support to CDs within 24 hours.

- Should ensure that the USP of the organization is done on time.




Advertisements





- Release and coordination of the admission and recruitment advertisement in 

   the region.

- Advertisement budget & Advertisement schedule in the region.




Recruitment & Training





- Availability of Manpower in the region.





- Conducting Induction and Up gradation training & Motivational workshop.




Accounts





- Preparation of projected income & expense account.





- Monthly statement to ASC.




HR

- Ensure strict implementation of protocols in any function or event presided        

   by  President/CEO

- Should build Corporate Team Spirit in the organization

Achievements

:-
- Established  3 franchises in a year
- Revenue generation of 30% monthly from the income

- Organized a cultural programme named Sanyojan aiming of bringing states 

   and villages together .
 - Presentation of Current IT trends
D)

Company

:-
ICICI Prudential Life Insurance Co.
Company Profile
:-
It is No.1 Private life insurance CO. in the nation and it is rated as “ A+”

Designation                  :-           Insurance Advisor & a member of Tiger team in mumbai

Period


:-
2 year

Reporting To

:-
Sales Manager 

Key Responsibilities
:-
- To sell Insurance policies

- To cover the life of the people





- To give training to the advisors




-  To analyze the needs of the people





-  To make the team of advisors





-  Motivational Workshops to the team members
Achievements

:-
- Fulfilled the target of 15,00,000 in 1 year & became the member of Tiger 
  Team





- To give the training to the advisors
E )

Company

:-
Vintron  Industries Ltd

Company Profile
:-
A leading Company in communication equipment and manufacturing the        

                                                    Computers. It is authourised Motorola India ltd. Banglore. It is marketing                          
                                                    Motorola communication equipment in all over India. Head office in delhi, 
                                                    Banglore, Mumbai & ahmedabad.

Designation                    :-         Customer Relationship officer 

Period


:-
1 year

Reporting To

:-
Regional Manager

Key Responsibilities
:-
General Administration

- Managing the Office work

- Accounting work
                                                    Customer Relations
- Solving the queries of the customer

- Meeting with the tie ups. 

Achievements

:-
Solved the queries of the customer
                                                    Sold the communication equipment in Semi-govt and Police dept.

Academic Qualification

- B.Com from Gujarat University with 1st class in the yr 1998
- M.Com from Gujarat University with 2 nd class in the yr 2000

- Post Graduate Diploma in Management from IGNOU in the yr 2006 with 65%
- Post Graduate Diploma in Human Resource Management from IGNOU in the yr 2007 with 74%
-  MBA with HR from IGNOU University
Technical qualification: 

- Diploma in Computer Application & software Programming from Sathi Computers with Grade A in the yr  

   1995.
- Diploma in export management from IIIT with 2nd class in the yr 1999

- Diploma in Information technology from Azure Technology with Grade A in the yr 2001

- Well Worse with Tally and Peach tree accounting software

Achievements: 
· Member of Ahmedabad Management Association..

· Managed many events.       
Personal Details
Date of Birth



:-

22nd October 1977
Gender




:-

Female

Marital Status



:-

Married
Languages Known


:-

English, Hindi, Gujarati
Nationality                                                :-                        Indian
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