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CURRICULUM VIATE

OBJECTIVE
Acquiring a rich experience in the Service Industry being competent as an organization’s benefits with dedication towards my work and individual performer as well as a team player.

ACADEMIC QUALIFICATION
· B.Com from D.A.V.V. Indore, M.P ,India (1998) 

COMPUTER SKILLS 

· Basic knowledge of operating system 

· Internet 

· MS office 

· Galileo

PROFESSIONAL EXPERIENCE AND WORK PROFILE: 
Administrator cum Kindergarten Senior Teacher. (Since July 2001 till Jan 2008)
Mini Heights Montessori School, Indore, India

Mini Heights Montessori School is the most reputed Kindergarten School of Indore, India with all the modern facilities situated at Chandralok since 1983.
   Nature of Job:- 

· Looking at all the activities of children like dancing, music, origami, Projector work, acting, story telling, sports.
· Full charge of PTM.

· Involve in administration like planning for new session, admission, accounts, festival functions etc.
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PREVIOUS EXPERIENCE
Assistant Manager
1. The Explorer, Mumbai, India. (Since Feb 1999 
till Jan 2001)
The Explorer is Travel & Tourism firm located at Nariman Point, Mumbai, India

Nature of Job:-
· Handling Group traveling, Hotel Packages, Banking, Office work and other public relation jobs
Customer Care Executive
2. International Travel Forum (IATA) Indore, India. (Since April 1995 till Jan 1999)
I.T.F is an IATA company mainly dealing into Domestics & International Travel needs located at Saket Nagar, Indore, India  
Nature of Job:-
· Issuing Air Tickets.

· Making DSR for the Airlines, maintaining tickets stock.

· Visa assistance.

· Handling hotel bookings. 

Skill and strengths:
· Confident, creative and articulate team worker with good communication skills.
· Ability to remain calm even during the most difficult and stressful work environments.
· Sincere and hardworking.
PERSONAL DETAILS

Date of Birth
:
12/12/1977

Marital Status
:
Married 

Hobbies
:
Traveling, Dance and Music 

Language Known
:
Hindi, English, Marathi and Punjabi
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