To Human Resources Department:
My name is Waseem Matar; I am an Electrical Engineer, seeking a challenging position in facilities management, maintenance, MEP contracting, or any proper vacancy that meets your requirements. 

I am looking to be employed by a reputable institution in order to benefit from the expertise and professionalism of its working environment.

I have more than a year of professional work experience in the field of MEP contracting / maintenance.

My previous jobs have given me the opportunity to engage in many of the skills listed in the job description. I believe that these qualifications meet the requirements of the position.

I am self motivated and eager to develop my credentials and could be a valuable asset to your organization.

Attached herewith my personal CV, which is a self explanatory about my educational and working background.

Thank you for your time and consideration and I look forward to hearing from you, at your earliest convenience.

Sincerely,

PERSONAL DATA

· Date of birth: April 21st 1980

· Place of birth: Lattakia, Syria.
· Nationality: Syrian.
· Marital Status: Single.
· Driving license: UAE Driving License. 

EDUCATION

Bachelor's Degree of Electrical Engineering (major: Power Engineering),
Faculty of Mechanical and Electrical Engineering, Tishreen University,

Lattakia, Syria. 





Sep. 2007
PROFESSIONAL EXPERIENCE

Company: Condor Building Contracting Co. L.L.C         Dubai        (Mar 2008 – present)
Position: Electrical Engineer 
Project:  Makateb Offices Buildings, 2 nos. 2B+ (G+3) + (G+6) at International Media

Production Zone (IMPZ).
Work Description:
1. Monitoring and supervising the design, installation, testing and commissioning of all electrical systems including:
· Conduiting and wiring for lights, power, fire alarm, public address and CCTV systems.
· Installation of cable tray for power, telephone and GSM cables.
· Fire alarm equipments (smoke and heat detectors, Manual Call Points, sounder evacuation system).
· Fixing DBs and SMDBs with all accessories and conduits.
· Earthing and lightning protection.

· Preparing and installing LV panels, Substations and RMU rooms as per DEWA requirements.
2. Preparing snag lists and following up to complete the handing over process.
3. Checking all electrical shop drawings, loads schedules and BOQs.
4. Conducting on-site meetings with sub-contractors and consultant and maintained proper coordination between the main and the subcontractors and other parties.

5. Preparing work schedule in coordination with Project Manager and assigning jobs to Assistant Engineer.

6. Generating daily report of all MEP works and related issues and submitting it to the Project Manager.
7. Managing work force, plants and equipments as per daily requirements and program in coordination with Project Manager.

8. Submitting and getting approval of itemized electrical samples from consultant and client. 
Company: Zen Electrical Installation, Syria                                   (Sep 2007 – oct. 2007)
Position: Trainee in Electrical Studies and Installations
Project: Tishreen University Hospital – Lattakia - Syria
Work Description: Low voltage wiring installation (Cables, Telephone, internet,

and Fire Alarm).
Company: Technical Engineering Group, Syria                         (Jan 2006 – sep. 2007)
Position: Trainee in Electrical Studies, supervisions & Installations.
Work Description: Installing & supervising the electrical work in Building, Control 
Panels for heating and cooling Units including testing. 
Company: Joud Factory, Syria                                                   (July 2005 – oct. 2005)
Position: Maintenance Engineer
Work Description: Installing and maintaining of control panels.
Computer Skills:

· Spreadsheet Software: Microsoft Excel (Excellent experience).
· Word Processor: Microsoft Word (Excellent experience).
· CAD Software: AutoCAD (Good experience).

Languages skills:
· Arabic: Native Language.
· English: Spoken and Written.
Miscellaneous:
·   Member in Syrian Engineering Association.
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