20 September 2008

Human Resource Department

Dear Sir/Madam 

Please accept this letter as an expression of interest in the position of 

Document Controller .
I have enclosed a copy of my resume for your review. I believe that my combination of technical skills and experience would serve your company well in this position. My current position has provided the opportunity to work in a high-pressure team environment where it is essential to be able to work closely with my colleagues in order to meet deadlines.

Thank you for your time and consideration. I would welcome the opportunity to personally discuss my potential contributions to your company with you. I look forward to your reply. 

CAREER OBJECTIVE

· To establish a profession where my skills and capabilities can be maximized effectively; and any business or assignment related that suits my experience and qualification.

PROFILE

· Graduate of Bachelor of Science in Chemistry.

· Presently working as Quality Engineer in the compliance department (Al Futtaim Bodycote Materials Testing Services LLC, Dubai, UAE)

· Experienced Environmental Chemist for almost three years in FAST Laboratory specialized in the analysis for water, drinking water and wastewater and air monitoring.

, 

PROFESSIONAL EXPERIENCE

Quality Site Engineer (Compliance Department) – Position

Al Futtaim Bodycote Materials Testing Services LLC, Dubai


February 5, 2007 – present

Duties and Responsibilities
· Ensuring strict adherence of Quality system to ISO/IEC 17025 and ISO 9001 standards.

· Overall responsibility of calibration and maintenance programmed of laboratory equipment.

· Review and update of the standards library and issue of standards.

· Provide quality support to ensure implementation and compliance standards are met.

· Reviewed and approved work control documents to ensure documentation and inspection requirements are included in ISO/IEC 17025 and ISO 9001 standards.

· Conducted internal audit and assessments to ensure the quality of work and preparation for the external audit of accrediting organization.

· Interpreted Quality Assurance (QA) specifications and standards.

· Auditing, assessing and inspecting findings and assigning corrective actions to proper individuals.

· Performed QA trending, root cause analysis, and evaluated and issued corrective action.

· Trained to work under the International Standards (BS, ASTM), International Accreditation Body (UKAS), and Local Accreditation (Dubai Metro project and Dubai Municipality Accreditation Center).

Training and Assessment:

Assistant Calibration Engineer

· Trained to calibrate thermometer (probe, thermocouple, max/min), balance (top loading and analytical), for civil testing materials such as steel rule, caliper, sieve, mould, slump cone, compaction bar, riffle box and elongation gauge; and glassware materials for the chemical department.

· Overall responsibility of calibration and maintenance programmed of laboratory equipment.

· Ensured all equipments are in proper status, passed the standards requirements and specifications.

· Report all equipments due for calibration and for repair.

· Maintain all reference equipment for proper usage. 


Environmental Stack Sampling


Qatar (April 30 – May 5, 2007)
· Undergo training for stack sampling for the following parameters such as PM. VOC, NO2, SO2

Training and Certificate:

Bodycote Testing Group – Middle East

· Estimation and Application of Uncertainty of Measurement based around UKAS Document M3003:2007 

Global Director – Engineering & Technology

February 21-22, 2007

· Working Safely – Written and Practical Assessments

Tech IOSH – Regional manager – Quality / SHE

September 27, 2007

· Technical Assessor for International Standard, ISO/IEC  17025

 Regional Compliance Engineer

October 15, 2007

· Certification for In-House calibration for dimension, temperature and mass 

Regional Compliance Director

February 20, 2008

Environmental Chemist (Water and Wastewater) - Position


First Analytical Services and Technical Cooperative

 Philippines


May 2004 – December 2006

      Duties and Responsibilities

· Assign to the microbiological analysis of water and wastewater such as HPC, Total Coliforms, Fecal Coliforms & E.coli in Water by MPN, Membrane. 

· Assign to the microbiological analysis of water and wastewater such as Escherichia coli and (Fecal coliform) by Membrane Filter Technique.
· Assign to the evaluation and analysis for product water for complete analysis and requirement for drinking water for physical and chemical parameter.
· Physical analysis of the product as bottled water such as pH, taste, odor, total dissolved solids, residual chlorine and ozone.

· Microbiological analysis such as Coliform and HPC to ensure quality of the bottled water.
· Conducts water and wastewater analysis such as BOD, COD, Oil & grease, TSS, VSS, pH, color, cyanide, arsenic, MBAS, Kjeldahl Nitrogen. 

· Ensure and maintain a high standard of GLP/GMP in the laboratory.

· Train as internal auditor for ISO/IEC 17025 for water and wastewater.

· As part of air environmental team – done stack emission sampling (SOx, NOx, CO, PM under US-EPA), indoor and outdoor air sampling (ambient air quality monitoring and work environmental monitoring).

SKILLS

· Excellent working knowledge of company safety standards policies and procedures.

· Excellent working knowledge of company quality assurance and documentation.

· Productive, multi-task oriented, adapt well to change, good work ethics and meticulous.

· Excellent troubleshooting, problem-solving, decision-making skills.

· Strategic thinking ability and results-oriented success in a fast-paced environment.

· Safety conscious; physically fit.

· Working knowledge of Microsoft Office (Word, Excel, etc), E-mail and Internet

· Knowledge of the job and being part of the environmental team, have increase the competence to deal properly with the environmental officer and organization.

· Knowledge of Clean Air Act RA2749 and Clean water Act (Philippines)

EDUCATION 


April 2004


: 
BACHELOR OF SCIENCE IN CHEMISTRY





  
Batangas State University







Philippines




PERSONAL DATA

Age: 



26

Date of Birth: 


May 11, 1982

Marital Status:
 

Single

Nationality: 


Filipino
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