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OBJECTIVE

Seeking a position to utilize my skills and abilities in a reputed organization, which offers security and Professional growth while being resourceful, Innovative and flexible.

PERSONAL SKILLS

Comprehensive problem solving abilities, excellent verbal and written communication skills, ability to deal with people diplomatically, willingness to learn, Team facilitator.

Employment Details

Accounts and Audit Assistant from March 2007 to March 2010. COMPANY PROFILE

1. Reputed Firm Co, Chartered Accountants. JOB PROFILE

· Checking the initial engagements, like entries in ledger's.

· Verification of Accounts payable & receivables

· Verification of Assets & Liabilities and seeking required explanations from the client.

· Verification of Depreciation

· Stock count and variance analysis, book stock with physical stock

· Vouching of income & expenditure and scrutinizing its postings.

· Computation of provision for Taxation.

· Bank Reconciliation Schedule

· Preparation of Trial Balance, Preparation of various Ledgers, Schedules, schedule Of Taxation

· Preparation of P&L Account along with the schedules.

· Preparation of Balance Sheet

· Solving customer queries

· Reconciliation of Accounts,Debtors,Creditors

· Preparation of overhead Statement

· Preparation of Budgets Comparison of Current years figure with previous year's figures and report material differences.

· Filing of Tax Returns.

>
Assisting in other Audit. EDUCATIONAL QUALIFICATION

1 Master of commerce, M G University in the year 2008.

2 Master of Business Administration, Sikkim Manipal University 2010.

3 B.Com during 2002-2005 from S B College, Affiliated to M G University. Professional Qualification
Post Graduate Diploma in Professional Accounting

PROJECT EXPERIENCE MBA IV Semester;

Project Title   : "Performance Analysis of Large Cap Mutual Fund with Special Reference to HDFC Equity Fund" - At Bajaj Capital, Kottayam.

IT EXPOSURE

Software known : MS Word, Excel, Power Point, Tally, Peachtree, Daceasy, & Tata Ex. PERSONAL DETAILS

DOB

Sex

Marital status Nationality Languages Known 


11th Dec 1984

Male

Single

Indian

English, Hindi, Tamil and Malayalam H 
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