MUSTAFA 
Mustafa.56052@2freemail.com 
Managerial assignments in Legal Affairs/ Litigation Matters/ Legal Documentation/ Internal & External Interface with a reputed organisation. 

PROFESSIONAL PROFILE 

· An LLB from Mumbai, India, with a combined experience of over 9 years in Legal Function in practice as well as in-house, in the Corporate Sector. Currently serving as a Legal Assistant to the Head of Legal for Gulf Countries, with Credit Agricole Corporate & Investment Bank, Bahrain Branch. 
· Responsible for drafting and vetting of documents and agreement related to the business of the Bank (including Islamic Banking) thereby having knowledge of banking and financial business environments in the Kingdom of Bahrain and the United Arab Emirates.
· Proficient in all business related legal functions including conducting various meetings, preparing & filing statutory documents. 

· Adept at drafting legal & commercial documents and appearing before courts/tribunals after conducting extensive research & finding case laws and to assist senior counsel during arguments.

· Gained exposure in litigation and corporate legal services for a diverse range of clients including commercial, financial, services and manufacturing industries in India and the Kingdom of Bahrain

· Skilled in drafting of various agreements i.e. franchisee, M.O.U. Management, Secrecy, Non-Disclosure and Confidentiality, Financing Agreements (both Conventional and Islamic), Property related agreement like Lease, License, etc. 
· An effective communicator with exceptional relationship management skills and adept at maintaining cordial business relations with legal counsels and other external agencies.
PROFICIENCY OVERVIEW

Legal Affairs

· Representing the organization for resolution of legal cases under various statutory acts/rules. 

· Handling Various Consumer Queries and Liaison with Government Officials as resolving matters related to Arbitration, Corporate Laws, Banking Laws and Property Laws.
· Liaising with senior legal professionals for initiating and follow-ups on legal procedures; handling civil, criminal & arbitration cases. 

· Monitoring the cases before civil, criminal and revenue courts, consumer courts, state and national commission and briefing to the advocates. 

· Responsible for litigation by and against the Company, advising the Company on various legal issues, giving in house legal advice & liaising with Advocates & Solicitors on behalf of the Company. 
· Attending proceedings encompassing Writ Petitions, Appeals, Public Interest Litigations, Suits, complaints, applications in civil and criminal codes, Bail and Anticipatory Bail applications, land acquisition act & Transfer of property act etc. 

Legal Documentation
· Drafting and vetting Contracts, Agreements, Lease Agreement, Conveyancing, Wills, Affidavits, Financing Agreements (both Conventional and Islamic) and scrutiny of several legal and other documents required in due course of Banking and Finance Business and otherwise.

· Preparing Petitions, Appeals, Plaints, Written Statements, Rejoinders, Affidavits, and Written Arguments etc. for submission/pleadings for various legal proceedings.
· Handling proper preparation of Lease/Leave & License Agreement and other commercial agreements/ documents as required by the Bank.

Internal & External Interface

· Managing/ coordinating with a team of lawyers both in-house & external to ensure effective delivery and timely resolution of legal matters.

· Interacting with senior management to give business friendly solutions as well as liaising with all Government and enforcement authorities etc.
EXPERIENCE DETAILS
Since November’08 with Credit Agricole Corporate & Investment Bank, Bahrain Branch as Legal Assistant to the Head of Legal for Gulf Countries covering the Branches in Bahrain, Dubai and Abu Dhabi
· Actively involved in the following; 

· Giving in-house legal advice to all the Business Lines on legal issues concerning the Banks’ wide client base in Bahrain, Dubai and Abu Dhabi.
· Preparation and finalisation of internal policies and procedures for the Bank including the Legal Procedures, the Disciplinary Procedures, Authorised Signatory Procedures, Corporate Secretary Procedures, etc.
· Drafting and vetting of various financing documents and agreements related to the business of the Bank (both Conventional and Islamic including Capital Markets) thereby having knowledge of banking and financial business environments in the Kingdom of Bahrain and the United Arab Emirates (Standard Trade Finance Forms/Operations Forms/Islamic Finance Documents/Islamic Capital Markets documents).

Significant Contributions

· Assisted in the preparation of various policies and procedures including, inter-alia, Disciplinary Procedures, Legal Procedure, Procedure for Authorised Signatories, Corporate Secretaries Procedures, etc., for the Bank’s Branches in Bahrain, Dubai and Abu Dhabi.
· Drafted, vetted and negotiated various conventional financing documents (Term Loan Agreements, Facility Letter Agreements, Syndications, etc.).
· Drafted, vetted and negotiated various Islamic financing documents, including Islamic capital markets documents (Commodity Murabaha Agreements, Islamic Foreign Exchange Swap, Profit Rate Swap – both Murabaha and Waad based, etc.).
· Assisted in updating the commercial registration of the Bank.
· Played a key role in standardizing the forms used by the Trade Finance and Operations Departments of the Bank.
· Involved in the finalisation of the Tahawwut Master Agreement (Islamic ISDA) proposed by the Islamic International Financial Markets (IIFM) and the ISDA. 
PREVIOUS ASSIGNMENTS 

Jun’06 to November’08 with BDO Jawad Habib, Bahrain as Legal Consultant

· Actively involved in the following; 

· Assisting a wide client base in Bahrain. 

· Incorporation of various kinds of entities in the Kingdom of Bahrain & drafting of various MoU’s and Agreements.
· Drafting and vetting of various kinds of Agreements and other legal documents for the clients.

· Applying to the Central Bank of Bahrain for issuance of licenses to companies desiring to undertake Insurance and Investment business and thereby aware of compliance related issues concerning the same.
Significant Contributions

· Assisted in the registration of various business entities including With Limited Liability (WLL) Companies, Single Person Companies (SPC), Bahraini Shareholding Companies (BSC), etc. in the Kingdom of Bahrain and preparation of the Memorandum and Articles of Association for such entities.
· Drafted various MOU’s, Confidentiality & Non Disclosure Agreements, Joint Venture Agreements, etc for and on behalf of clients.
· Assisted various entities in applying to and obtaining approvals/licenses from the Central Bank of Bahrain, Committee for Organising Engineering Professionals Practice (COEPP), National Oil and Gas Authority (NOGA), etc. in the Kingdom of Bahrain.
Jan’06 to May’06 with JSW Steel Limited, Mumbai, India, as the Assistant Manager – Legal
· Litigation management and drafting and vetting of various businesses related agreements and contracts like supply agreements, royalty agreements, non-disclosure agreements, etc.
· Giving in-house legal advice to all business lines of the company concerning their operations.

· Handling the Intellectual Property Portfolio for the JSW Group.
· Coordinating with the Attorneys & Solicitors in various litigation/non-litigation matters.

Significant Contributions

· Handled major arbitrations on behalf of the company (national as well as international).
· Represented the company in various litigations across the country filed by and against the company.

· Vetted various business agreements like non-disclosure agreements, technology import agreements, etc.
Sep’05 to Jan’06 with Hindustan Lever Limited, Mumbai, India, as an All India Officer – Legal
· Handling all the legal issues for the Western Regional Office of the Company at Navi Mumbai,

· Coordinating with the Attorneys and Solicitors of the Company all over the Western Region in various litigation and non-litigation matters.
· Handling Intellectual Property Rights infringement issues and matters arising there from. 
Significant Contributions

· Assisted in crackdown on various infringement instances.
· Assisted in reclaiming the Company’s closed warehouse, of which the company was wrongly dispossessed.
Aug’04 to Sep’05 with Zodiac Clothing Company Limited, Mumbai, India, as the Assistant Manager – Legal
· Handling all the legal issues for the Company, drafting and vetting various strategic documents, agreements and contracts, handling litigation by and against the Company.
· Gained rich experience in drafting various Leave and License Agreements, Lease Agreements, etc and Intellectual Property Rights matters.

Significant Contributions

· Assisted in crackdown on various infringement instances.
· Drafted and vetted various agreements for the Company including the Leave and License Agreements for its stand alone Showrooms all over India.
· Handled the company’s registration for the payment of Service Tax and handled all enquiries raised by the Central Excise Department.
· Handled the litigation for and on behalf of the company all over India including litigation related to labour disputes, recoveries, property, Intellectual Property Rights, etc.
Nov’03 to Aug’04 with United Phosphorus Ltd., Mumbai, India as Executive – Legal
· Handling all the legal issues for the Company including drafting agreements and notices, recoveries, giving in house legal advice, etc.
· Coordinating with the Advocates and Solicitors of the Company on its behalf with respect to matters pending in the various courts, appearing in the various courts as Complainant on behalf of the Company and coordinating with the judicial authorities, police, etc.
· Drafting variety of Agreements like – Secrecy and Non-Disclosure Agreements, Registered User Agreements and various other kinds of Joint Venture and Service Providing Agreements.

Jun’01 to Nov’03 with Sanjay Udeshi & Co., Advocates High Court, Mumbai, India, last served as an Advocate.

Joined as an Assistant
· Drafting Notices, Plaints, Agreements and other documents required for sale and purchase of immovable property, Petitions, Applications, Powers of Attorney, etc.
Later Served as an 
Advocate.

· Drafting Notices, Plaints, Agreements and other documents required for sale and purchase of immovable property, Petitions, Applications, Powers of Attorney, etc.
· Involved in Prosecuting and Defending Complaints under Section 138 of the Negotiable Instruments Act, 1881, before the Courts of the Metropolitan Magistrate, Appearing in the High Court, City Civil and Sessions Court, Small Causes Court, Metropolitan Magistrate’s Courts, Debt Recovery Tribunals, Consumer Courts, Co-operative Courts, in Arbitration matters and in Departmental Proceedings.
· Appearing before the following; 
· Various courts all over Mumbai, like the Metropolitan Magistrates Courts, City Civil and Sessions Court, Co-operative Courts, Consumer Forums, Debt Recovery Tribunal, Debt Recovery Appellate Tribunal, High Court, Small Causes Court, etc. 
· Disciplinary Proceedings initiated by the Institute of Chartered Accountants of India against its member. 
· Handling Company matters of Amalgamation, De-merger, Reduction of Capital, and Winding – Up, etc., pertaining to the Company Court at in the Bombay High Court.
· Representing the client in disciplinary proceedings before the Disciplinary Committee of the Institute of Chartered Accountants of India.
EDUCATION 

· Bachelor of Laws {LL.B) from K. C. Law College, Mumbai University, 2000-2001. 
· Bachelor of commerce {B.Com} from K.P.B. Hinduja College of Commerce & Economics, Mumbai University in 1997-1998. Secured 58%.
· Scored the highest marks (99/100) in Management Accounts at Final Year B. Com. Examinations, held by the Mumbai University.
COURSES ATTENDED 

· Opted for Banking Laws & the Laws of Insurance as special subjects at the Third Year LL.B Examinations.
COMPUTER PROFICIENCY
Environments Known
: 
MS Dos, MS Windows & Linux.
Applications Known
:
MS Word, MS Excel, MS PowerPoint & Internet.
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