RESUME
RAQIB 
Mobile: Whatsapp +971504753686 / +919979971283
E-MAIL: raqib.56097@2freemail.com
………………………………………………………………………………………............
APPLIED FOR THE POST :

ACCOUNTANT

CAREER OBJECTIVE

· To seek my self as a successful person and doing work in an esteemed organization which adds value to my skills and also to organization growth.

EDUCATIONAL QUALIFICATION

· B. COM with first class from Patna university , Patna in 2006.

· I. COM from BIEC , Patna in 1999.

· MATRICULATION From BSEB , Patna

TECHNICAL QUALIFICATION

· One year Diploma in Computer Application from Ministry of Communication & Information Technology, Govt. of India, Centre at Patna.

· Accounting Package TALLY Version 6.3,7.2,8.1 & 9.0
WORKING EXPERIENCE
:
SIX YEAR

     (1)
DESIGNATION
:
ACCOUNTANT


FIRM NAME

:
S.R. UNIFORMS ( New Delhi )


DURATION 

:
Period From 02nd February 2007 to 14th January 2008.

           JOB RESPONSIBILITY:   
Prepared Day Book , Cash Book, Bank Reconciliation                            

                                                            Statement, Trial Balance, Profit & Loss, Balance Sheet,

                                                            Return Files of TDS, VAT / SALES TAX, With Final 

                                                            Account Maintained Through Computer in Tally Packages.

 (2)
DESIGNATION
:
ASST. ACCOUNTANT


COMPANY NAME
:
SHAPOORJI  PALLONJI & CO. PVT. LTD.


DURATION
:
            Period From 05th August, 2004 to 30th October, 2006.


JOB RESPONSIBILITY
:Prepared Day Book , Cash Book, Bank Reconciliation                            

                                                            Statement, Trial Balance, Profit & Loss, Balance Sheet,

                                                            With Final Account Maintained Through Computer in 

                                                            Tally Packages.

      (3)
DESIGNATION
:
ASST. ACCOUNTANT


COMPANY NAME
:
GAMMON INDIA LIMITED.


DURATION
:
            Period From 25th September, 2002 to 10th July, 2004.


JOB RESPONSIBILITY
:Prepared Day Book , Cash Book, Bank Reconciliation                            

                                                            Statement, Trial Balance, Profit & Loss, Balance Sheet,

                                                            With Final Account Maintained Through Computer in 

                                                            Tally Packages.

PERSONAL DETAILS.


Date of Birth


:
3rd of January 1981.


Nationality


:
Indian


Religion


:
Islam


Sex



:
Male


Languages Known

:
English, Hindi & Urdu


Marital Status


:
Single

Date:

Place:                                                                                                                      (Raqib)

