Dear sir/madam, 

I want to apply for any position that is suitable in my skills and experience. I am enclosing a completed job application, my certification and my resume.

The opportunity presented in this listing is very interesting, and I believe that my strong technical experience and education will make me a very competitive candidate for this position. The key strengths that I possess for success in this position include: 

· Leadership
· I strive for continued excellence 

· I provide exceptional contributions to customer service for all customers 

With a BS degree in Electronics and Communications Engineering, I have a full understanding of the full life cycle of a system. I also have experience in learning and excelling at new technologies as needed. 

Please see my resume for additional information on my experience. 

Sincerely, 

Citizenship: Filipino

Age: 24

Religion: Christian

Professional Experience
Cebu Premier Industrial Gases Corporation (CPIGAS) Cebu, Philippines
Maintenance Personnel, Instrumentation 

April 1, 2007 – May 31, 2008
Duties and Responsibilities:

∙Instrumentation and Control

· Maintained the instrumentation & controls of the following Industrial Plant Machineries: Compressors, Pump, Fans & Blowers, Heaters, Heat Exchangers and Dehydrators.
· PLC Allen Bradley programming, installation, testing, and maintenance.
· Instrumentation calibration, maintenance, and installation.
· Maintenance and troubleshooting of several PLCs and shut down Systems.
· Maintenance and troubleshooting for air compressors.
· Performing the corrective and preventive maintenance schedules for PLC
Coca-Cola Bottlers Philippines, Inc.

Part Time Job

September 27, 2007 – November 29, 2008

Duties and Responsibilities:

∙IT Professional
· Maintain needed files by adding and deleting files on the network server and backing up files to guarantee their safety in the event of problems with the network.
· Monitoring system performance and provide security measures, troubleshooting and maintenance as needed.
· Set up user accounts, regulating and monitoring file access to ensure confidentiality and proper use.
· Maintain the peripherals, such as printers, that are connected to the network.
· Identify areas of operation that need upgraded equipment such as modems, fiber optic cables, and telephone wires.
· Develop and write procedures for installation, use, and troubleshooting of communications hardware and software.
· Adapt and modify existing software to meet specific needs.
∙Program Implementer

· Implements new system program to the Market Execution Partner ( MEP ) that are needed in their daily transactions.

· Conducts training to the Market Execution Partner ( MEP ) on how the system works.
TECHNICAL Skills

∙Knows how to troubleshoot and fix computer problems both hardware and software.

∙Knows how to develop circuit and wiring diagram, programming and commissioning of Programmable Logic Control. Simulate PLC programs using Allen-Bradley.

∙Microsoft OS (98, 2000, XP, Vista). Proficient in Microsoft Windows Office application Internet Explorer, Microsoft Word, Excel, and Power Point, can handle graphical charts, advertising banners, invitation and graphic design
Seminars and trainings

Programmable Logic Controller (PLC)

· Function of the system components of a PLC.

· Circuit development and wiring diagram

· Logic and sequence control 

· Time dependent controls using timers

· Control using counters

· Modification of programs by inserting or deleting control commands.

· Programming and commissioning of Programmable Logic Control.

· Allen-Bradley Software

Education

University of San Jose Recoletos
Philippines
Bachelor of Science in Electronics and Communication Engineering, 2001-2007
New Filipino Private School
Secondary, 1997-2001
Colegio del Sto.  Niño

Philippines

Elementary, 1991-1997
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