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 SANJAY 
SANJAY.56585@2freemail.com   

 Career Objective 

To position myself as Management Executive and render services in the fields of Accounts, Finance and Taxation to achieve excellence.

PROFESSIONAL EXPERIENCE
From Jan 2015 to Curr

Auto line General Land Transport LLC ( Auto line Group of Company), Bur Dubai, UAE

Job Profile

Working as Chief Accountant and reporting to Managing Director & looking after,

· Finalization of Accounts of Company and other group company. Providing in house financials to Bank.
· Providing MIS Report to management on monthly basis as required by management including profit and loss statement.

· Handling Cash flow, working capital requirements of Group Company.
· Handling import & Export activities 

· Handling Routine work included inter company transactions, stock reconciliation, bank reconciliation. 

· Handling Receivables & payables etc

· Handling ISO Audit 2008

· Liaison with Bank for bank  facilities, loan etc.  
· Handling Salary transfer through WPS etc
From Jan, 2007 to Dec 2014
ENSEMBLE & Tahiliani Design Private Limited (Tarun Tahiliani Group), Mumbai, India
ENSEMBLE Company is engaged in trading of high fashion garments and Accessories etc. and Tahiliani Design Private Limited is manufacturer of high fashion garments of Tarun Tahiliani and having a chain of retail showrooms in Mumbai as well as in Delhi 

Job Profile

Working as Sr. Manager Accounts reporting to Head of F & A & Director, looking after,

· Finalization of Books of Accounts of Company and other group company.
· Providing MIS Report to management on monthly basis as required by management including profit and loss statement.
· Timely comply statutory payments & filing of TDS Returns / VAT Return , Service Tax return.
· Attending assessment scrutiny and other related matters in income tax, Sales tax and Service tax department and liaison with tax consultants.
· Liaison with Bank operation and monitoring on company investments.
· Timely filing E Return of Income tax of Company and group company. 
· Timely filing ROC annual returns and handling other ROC matters.

· Periodic stock valuation/ Reconciliation and controlling on trade payables and receivables.  
From March 2001 Dec 2006- M/s.- Rishraj Filaments Ltd, Mumbai, India ( A Export house, engaged in manufacturing of recycling fibers).  

Working as Manager F & A, reporting to Managing Director

From March, 2000 to January 2001 - M/s Hitkari Fibers Ltd. Mumbai, India (A listed Company in BSE and engaged in manufacturing of Auto carpets home carpets). 
Working as Manager Accounts reporting to Managing Director.
From May 1997 to Feb 2000 - NESCO Ltd. Mumbai, India ( Formally Known as Bombay Exhibition Centre, Goregaon, Mumbai).
A listed Company in BSE and NSE engaged in manufacturing of textile machines, heavy weight hammers, Sucker rod pumps, heavy cast iron products and  hosting big industrial exhibitions.

Working as Dy. Chief Accountants reporting to Managing Director and CEO.
From March 1995 to April 1997 - ATV Projects India Ltd., Mumbai, India (A listed Company in BSE engaged in manufacturing of engineering products, sugar plants, power plants and plastic product TPE).
Working as Accounts officer  reporting to CEO (TPE Division) and DGM finance (Corporate).
From Jan 1992 to Feb 1995 - Jord Engineering India Ltd., Mumbai, India (A listed Company in BSE engaged in manufacturing of engineering products, sugar plants).

Working as Asst. Accounts officer  Assisting to Finance Manager. 

From Oct 1986 to Nov 1989 - A N Chaturvedi & Co., Mumbai, India (A Chartered Accountants firm ).
As Articled trainee under the rules and regulation of institute of chartered accountants of India
PROFESSIONAL qualification
	Examination
	Institute 
	Year

	C. A. Inter -1
	Institute of Chartered Accountants of India
	Nov, 1991


	Examination
	University / Board
	Year

	B. Com.
	Agra University, Agra, India
	 1986

	H.S.C.
	Allahabad Board, Allahabad, India
	 1984

	S.S.C.
	Allahabad Board, Allahabad, India
	 1982


IT SKILLS

Operating System
: Windows 8
MS Office

: MS Word, Excel and  Internet Applications

Accounting Package
:  ERP  ( Microsoft)
   Tally ERP 9



   F.A (Fox pro based Accounting Package)
                                      STORM (FOX PRO based Stock Software)   
references
	
	On Request


DECLARATION
I hereby declare that the facts stated above are true and correct to the best of my knowledge.

