Tawfik

Tawfik.57154@2freemail.com 
                          Objective
A job in the legal and real estate management fields where my experience and background could be used and improved.
Education
-Bachelor of law (Law faculty - Cairo University). 

- English Courses (American University in Cairo).
Experience
-April 2005 – Till now: Mostafawi Est. (Dubai-UAE).
                              * Leasing Manager. 
*Looked after all real estate matters like tenancy contract, renewal of    contracts, maturing of contract and receivable from tenants
                                   *Filing a suits in rent-council (Dubai and Sharjah) in case of stopping 

                                     Payment by The tenant and getting all due from him (Won all the cases I 
                                     Filed in Dubai Rent-council and got all the rights of my company).

*Finishing the real estate deals in Dubai Real Estate department and 

Pay the tax for the land and ware houses that we rented from the government and invest it.        
                                       *Give half-monthly report to the general manger about our real Estate properties.

                                       * Legal consultant and collection department 

                                       *Preparation of legal draft.

                                   *Bringing the lawsuits and their follow-up.

           *Giving the legal opinion in the company transfers to me 

            *Looked after all monthly payments
*Follow the outstanding with the sales men and contact the costumer who does have problems, so as to solve it if it’s possible or take legal action if needed.

                                    *Giving monthly reports to the general manger about the performance of the 

                                      Legal and collection department                             
  -December 2004 –April 2005: Million Real Estate (Sharjah-UAE).
                               Leasing head.
                                *Preparation of contracts draft.
                                    *Receive the financial rights and their review with the client and the 

                                     Office delegates.

                                    *The clearance of administrative dealings related to the Department
-November 2002 – October 2004: Full time lawyer.

                              Privet office (Fayoum – Egypt).
Dialed with different branches of the law (Commercial,                             Criminal, Civil) with different tips of clients  

- August 1999 – October 2002: Full time lawyer
Mr.Mostafa El-Hawary’s office’s”The lawyer in High court and member in the Egyptian People’s Assembly” (Gaohra Tower- Fayoum –Egypt).Because Mr.Mostafa was a politics man it was my 

Responsibility to follow the office’s case and take care of and give a report to Mr.Mostafa about what had happened and what we attend to do.     
-1997 – July 1999       : Under train solicitor

                             Mr.Mouad Abdullah’s office”The lawyer in High 

                             Court and lawyers counsel’s member” (Sidnawy –

                             Fayoum – Egypt).  

Skills
Language: Arabic and English

Computer: (MS dos, Windows and Internet tools).

Driving:  Egyptian and international driving license.

Hobbies: Reading, Soccer and Chess.
Personal Data:
Date of birth: 22/07/1973.

Place of birth: Fayoum- Egypt.

Social status: married. 
