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 ALI  
Mobile  :  C/o 0504973598
E-mail   :  ali.57313@2freemail.com  

Looking for a challenging and responsible position, where my professional knowledge and organizational skills provide to take full responsibility for all aspects of accounting functions.

· Implementing the Company policies, procedures and practices.

· Control, supervision and maintenance of books of accounts and ensuring that the all records are properly maintained.

· Finalization of accounts and liaison with Auditors.   

· Preparation of financial statements of Cash Flow and Fund Management, Budget and other MIS reports and conducting Internal Audit & External control.
· Verification of system generated reports.

· Dealing with Bank and Insurance companies and other financial intuitions.

· Customer Credit Control administration & credit limit, Authorizing enhancement, reviewing age analysis, arranging and managing collection meetings.
· Good control over the Accounts Receivable, Payable and General Ledger.

· Preparation and disbursement of payroll.

· Vide exposure to modules of Accounting, Payroll, Inventory, Accounting packages and MS Office & Outlook.

· Bachelor of Commerce from Bharathidasan University during the year of 2000 - 2003 with FIRST CLASS (70%).
· Master of Commerce from Bharathidasan University during the year of 2004 - 2006 with FIRST CLASS (74%).

· Successfully Completed C.A Eligible Test.

Gulf Experience:-
Employer I 

Designation: Senior Accountant

Firm: Majestic International 

Dubai, UAE.

Duration: From April 2016 to Sep 2017
Responsibility:

· Preparing Payment to Suppliers as per terms and follow up Receivable Accounts.
· Preparing reconciliation and outstanding statements for suppliers and contractors.

· Preparing utility bills statement and processing payments.
· Issuing and following Bank Guarantees and Security Cheques to Contractors.
· Reconciling accounts, records, reports and journals and preparing financial statements, schedules and reports for Internal & External Audit.
· Payroll Processing by WPS and external labours payments.
· Accounting software using – Peachtree accounting software by Sage 50
· Communicate to interact with General Manager, Colleagues, Sales Executives, Suppliers and Bankers.

Employer II 
Designation: Senior Accountant

Firm: Al Arif Contracting Co Dubai, UAE.

Duration: From Dec 2013 to Mar 2016
Responsibility:

· Preparing payment certificate for subcontractors and processing payments.
· Preparing reconciliation and outstanding statements for subcontractors.
· Preparing utility bills statement and processing payments
· Issuing and Receiving Contractors’ & subcontractors’ Bank Guarantee and Security Cheques.
· Payroll coordination (WPS) – internal & external.
· Reconciling accounts, records, reports and journals.
· Accounting software using – ERP - Microsoft AX
· Communicate to interact with Colleagues, Finance & Accounts Manager, Project Managers and Subcontractors.
Employer III 
Designation: Senior Accountant
Firm: Ostermeier Fze,

A MNC Company, Jebel Ali FZ, Dubai, UAE.

Duration: From May 2008 to Sep 2013
Responsibility:

· Preparing clear and accurate periodical reports for informational, and inter purpose.
· Reconciling accounts, records, reports and journals.
· Preparing financial statements, schedules and reports for Internal & External Audit & payroll (WPS) & month & year end closing activities.
· Handling Receivables & Payables Management & Finalizing of Accounts.
· Invoicing and payments follow-up, Supplier Payment process and Handling Petty cash.
· Accounting software using – ERP 
· Obtaining Bank position (day to day operation & budgeting), Negotiation to Letter of Credit & Bank Guarantees.
· Communicate to interact with Colleagues, Labours, Suppliers, Debtors, Bankers and Top level management.
Local (India) Experience:-
Employer I 
Designation: Audit Assistant

Firm: T. S. Rajarajeswaran & Co, Chartered Accountants, Tirupur, India.
Duration: From May 2003 to June 2004
Responsibility:

· Preparing clear and accurate reports for auditing and operational use.
· Reconciling accounts, records, reports and journals.
· Preparing financial and auditor statements, schedules and reports.
· Finalizing of Accounts & verifying Vouchers and Accounts.
· Accounting software using – Tally
· Communicate to interact with Auditors, colleagues and clients.
Employer II 
Designation: Accountant
Firm: Taj Exports and Imports, Chennai, India.
Duration: From May 2006 to Nov 2007
Responsibility:

· Maintaining accurate financial and preparing clear and accurate reports for informational, auditing and operational use.

· Preparing general ledger accounts, preparing financial statements.

· Finalizing accounts, reports and journals.
· Preparing financial and auditor statements, schedules and reports.

· Assist to Purchasing export items, Dealings with Banks, Preparing LC
· Accounting software using – Tally

· Communicate to interact with Colleagues, Managers, and Suppliers.

· MS – Office 
· Accounting Softwares - MS Dynamics R2, Sage 50 Peachtree, Tally ERP 9 & Omega ERP – (ERP Oracle Platform)

· B.Com - Secured FIRST RANK in our Class Commerce in the


         University Examinations held during 2000 – 2003. 
· M.Com -Secured FIRST RANK in our class Commerce in the


               

        University Examinations held during 2004 – 2006.

· N.S.S – Participated various programs in and around Tamil Nadu – India organized by our college National Service Scheme.

Date of Birth

:
13 – 07 – 1983


Gender 


:
Male


Marital Status

:
Married 

Nationality

:
Indian


Languages known
:
English, Hindi, Tamil & Malayalam

Present Address

:
Dubai, U. A. E.


Date & Place of Issue
:
14-11-2013, Trichy


Date of Expiry 

:
13-11-2023


Visa Status

:
Visit Visa (valid till 07-05-18)
Availability to join
:
Immediately



I do hereby confirm that all the above information given by me in this form is true to the best my knowledge and belief.

Date   : Dubai                  





            Yours truly,
Place  :
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Certificate of Merit








Extra – Curricular Activities 





Personal Information





Passport & Visa Details





Declaration 











PAGE  
1 of 3

