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CURRICULUM VITAE

Career Objective:
      To pursue a challenging career in the field of Human Resources, and seeking a quality environment where best of my abilities can be shared, enriched and put to their best use.

Academic qualifications:
2002-2004: M.B.A (HR) from PG College, Osmania University, Andhra Pradesh, 

        India. Secured 73% (First Class with Distinction)
1999-2002: B.A (Economics) from Sri Satya Sai Institute of Higher Learning, 

        Deemed University, AP, INDIA. 4.31/ 5 (CGPA)

Technical Qualifications:

ERP


: Oracle 11i (HRMS)

Operating Systems   : Windows XP/2000/2003

Packages

: MS-Word, MS-Excel, and MS-Power Point

Data Bases

: Oracle, SQL Server

Work Experience: 
Baysys Technologies, Hyderabad, India:  Joined as a Trainee for Oracle HRMS 11i (05th January 2007 – 05th April 2007). The Training includes HR Administration, Recruitment, Payroll, Work Structures, Compensation & Benefits, Career Management and Time Management.

Elite Motors, Abu Dhabi, UAE (October – December 2006): Worked as Secretary Cum Administrator

HSBC- Electronic Data Processing India Pvt. Ltd, Hyderabad, India (08th November 2004 – 31st January 2006)     
Worked as Customer Service Executive for UK LIFE (Stake Holders Pensions) division. 

· I was the Team Coordinator for certain processes in LIFE division.

· Auditing the work done by the team members. 

· Conducting training classes for the new comers and at the same time maintaining a learning curve for them.
· Filing the Time Sheets of the team members and inputting the same into a TCS (Time Capturing System) machine to measure the productivity and Non- Productive Activity (NPA) of each individual and the team as a whole. These reports would help the team leader in analyzing the performance of the team as a whole and individuals in particular and it acts as a source in conducting monthly one-to-one’s and appraisals.  

Project: 

Title:   Labor Welfare at Kesoram Cement

Organization: Kesoram Cement Pvt. Ltd

Summary: To measure the level of satisfaction regarding statutory and non–       statutory welfare amenities provided to the employees of the organization.

Achievements: 

· “Prathibha Award” (Awarded by the Chief Minister of Andhra Pradhesh State) for securing state rank in Intermediate (10+2) in the year 1999.
· Stood 1st in M.B.A, in all of the Osmania University Post Graduate Colleges.

Sports and Games:
· Member of HSBC Throw ball team, which was Runners-up, in Inter-team Competition, 2005.

· Institute Throw ball Captain, 2001-2002.

· Member of Institute Throw ball, Athletics and Handball teams.

· Active participation in the “Annual Sports Meet” conducted every year on January 11th, 1999-2002.

Personal Details: 

Date of Birth

: 3rd April 1982
Gender                  
: Female
Marital Status

: Married
Nationality

: Indian
Language Known
: English, Hindi and Telugu
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