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CAREER  OBJECTIVE

To secure a full-time challenging and rewarding position in EDUCATION -  English Language Instruction / TEFL (Teaching English as a Foreign Language) / in a well respected and progressive organization

PROFILE

· A highly competent, well qualified English Language Teaching professional, with demonstrated excellence in Teaching and Research

· Confident of handling assigned responsibilities
· Demonstrates a commitment to continuous improvement
· Excellent interpersonal and communication skills
· Able to work well independently or in a team
· Committed, responsive, self-motivated, international in outlook and trustworthy
· IT skills:  Windows and MS Office tools, Advanced MS Word, MS Excel
· Personal Data:  Age – 41 years,  Nationality – British,  Marital Status – single
· Visa status:  Full residence visa (transferable)

Related Skills and Experience

· Strong dedication to the development of students

· High degree of motivation and creativity throughout the learning process
· Expertise in English Language instruction in an Educational institution
· Design learning programs, conduct needs assessments and course evaluations
· Develop curriculum documents including lesson plans and student handouts
· Assist students who are experiencing difficulties due to a disability 

· Experience working with international students
EMPLOYMENT

February 2007-Present   Team Leader – English Language Instructors, MENA Business Services, Abu Dhabi, UAE

Curriculum development and implementation

Recruit and maintain teaching staff for operational success

Manage a diverse team of teaching staff in different locations

Staff development and training

Observation and evaluation of teaching staff to ensure quality control of subject area

Student assessment and timetable management

Sourcing and purchasing appropriate training materials
Liaising with external agencies

Producing company documentations and proofreading documents created by colleagues
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July 2004-January 2007   TEFL Teacher,   English Language Academy

Sliema, Malta

Completing needs analysis of students

Developing and delivering tailor-made tuition

Evaluating student progress

Creating and evaluating new materials for teaching

Teaching General and Business English

Teaching TOEFL and IELTS preparation courses

1994-2003    Service and Contracts Manager,   SchlumbergerSema
Nottingham, UK

Managing access to sensitive data held on the national database for the British Government Department of Health

Ensuring service delivery

Developing value added services

Delivering training for bespoke systems

1991-1994 Education Support Worker / Lecturer

Derbyshire Service for the Hearing Impaired, UK
Supporting students with varying degrees of hearing impairment through mainstream education.     Teaching basic British Sign Language.  
Liaison with support services.
EDUCATION  and  TRAINING

October 2007  Training the EFL Teacher

FELTOM (Federation of English Language Teaching Organisations Malta)
March 2005  English Language Examination for TEFL Teachers (89%)

Ministry of Education (EFL Monitoring Board), Malta
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June 2004   TEFL Certificate (B+)

English Language Academy
(Approved by the Maltese Ministry of Education), Sliema, Malta

Phonology                  TEFL and Young Learners                   

TEFL and ICT            Teaching Grammar    

Vocabulary and Phonology 

Communication and Instructional Media in TEFL 

Business English         English for Specific Purposes

Communicative Language Teaching

Lesson Planning          Teacher Development

1989-1990 Certificate in Deafness Studies

City and Guilds  7307 Part I and 2 Teaching Certificates

CACDP British Sign Language Levels 1 and 2

Derbyshire College of Higher Education, UK

Other Certificates

2005    Presenting and Practicing Grammar through Cognitive and Affective Engagement

            Teaching Pronunciation            
            Teaching Teenagers

1994-2003   Time Management             Managing Conflict

         Managing People              Advanced Customer Service
