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A highly motivated and results driven finance manager who has over 18 years of invaluable experience in leading and developing a successful finance team. Skilled in numerous financial and accounting fields, including: preparing annual budgets, monitoring key accounts and credit control. Having the ability to handle complex assignments effectively & possessing the confidence to work as part of a team or ind ependently. Presently looking for a suitable opportunity position with a forward thinking company where I can excel, deliver & achievemy potential.
	Skills:
	
	
	

	
	Financial
	Management
	Personal

	
	Cash Flow control
	Predicting future trends
	Attention to detail

	
	Management accounts
	Supervisory skills
	Communication skills

	
	Budget preparation
	Financial regulations
	Good IT knowledge

	
	Financial forecasting
	Decision making
	Presentation skills

	
	Economic awareness
	Managing budgets
	Problem solving

	
	Interpreting financial data
	Effective plans
	Analytical mind

	
	Auditing
	Conflict resolution
	High levels of integrity

	
	Strategic thinking
	Effective delegation
	Negotiating
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Professional Experience in UAE:
Finance Manager
April 2012 to Present
Starlight Group
SAIF Zone, Sharjah, UAE
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Starlight Airlines is the largest group (FZE Co) involved in Air / Sea Freight, Logistics, Cargo Clearance Major oil & Gas sector in Iraq and U.A.E, having different companies under their banner like 1)Starlight Airlines, 2)Starlight Maritime, Zozick Cargo L.L.C, 3)United General Transportation and Cargo Clearance (UGTC), 4)Falcon oil & Gas, 5)IIS (Integrated Inspection and Surveying). The organization has the largest operation operators for Iraq, Afghanistan, Africa, UK, USA and Middle East maintaining 18 branch offices in the world. My Major contribution for the organization is as under:
· In charge of managing and supporting the ledger team. 
· Providing accurate financial information to colleagues and senior managers 
· Identifying areas for cost cutting and improvement. 
· Ensuring that all financial controls for the division are met and adhered to at all times. 
· Administering the Tenders correspondence and fulfilling the requirements as per the required financial information. 
· Giving advice, guidance and support on all financial matter to the company directors. 
· Maintain accounts up to the finalization stage. 
· Monitoring and following up the Account receivables with the team as per the Aging report. 
· Administering the Accounts Payable process 
· Administering the Bank Reconciliations and manage Post Dated Checks (PDC) with spreadsheet 
· Prepare Cash flow Statement. 
· Prepare Management Reports (Trend Analysis , Ratio Analysis , Direct Product Profitability Analysis , Payables Receivables, Projected Cash flow Statement , Comparisons) 
· Preparing Weekly Business Projection for Payables and Receivables, give briefing to Executive Director Partner. 
· Maintained the Supplier and Customer ledger for control purposes 
· Prepared and Maintained the Balance Sheet and profit loss account 
· Monitoring the Fixed Asset Record and Fixed Asset Register 
· Maintain Pre-payments, Depreciation Schedule and Accruals Register. 
· Administering Payroll, leave settlement and annual settlement as per UAE labor law. 
· Assessment of the financial statements in order to ensure their compliance with the requirements of the local laws, Regulation and International Financial reporting Framework (IFRS) 
· Implementation of Accounting information and Internal Control System in the Organization 
· Ensuring compliance with the management policies and reviewing existing systems to identify any control weaknesses 
· Conduct of internal audits and designing the system of internal controls 
· Undertook preparation of budgets, variance analysis, forecasts and comparisons for management 
· Tracking receivables with sales manager 
· Monitoring inventory, office stock and ordering supplies as necessary 
· Monitoring the raising of purchase orders and invoice tracking 
· Assisting logistics department and plant manager in resolving issues for smoothrunning of business operations. 
· Consolidation of all the companies’ financial accounts. 
Accounts Manager
March 2008 to March 2010
Shins Group
Ajman, UAE
(Contracting, Construction, Real Estate)
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· Prepare and present management reports. 
· Liaison with internal auditors and resolving queries related to payments. 
· Conducting financial audit. 
· Research and analyze financial statements and audit related issues. 
· Recommend financial actions by analyzing payable reports. 
· Direct communication with vendors and clearing advances at their earliest. 
· Financial forecasting. 
· Controlling Buy Back Cheques as per the agreement and following up with the client. 
· Controlling the agent commission account. 
· Preparing the Contracts between the buyer and the seller of the property with the help of lawyer team. 
· Following up for the payments with the clients to ensure the postdated cheques to be cleared in the bank. 
Professional Experience in Pakistan:
Finance Manager
July 2010 to Feb 2012
Monza Impex (Pvt) Ltd.
Sialkot, Pakistan.
(Export and Manufacturing of Surgical instruments)

· Prepare, examine, and analyze accounting records, financial statements as per IFRS, and other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards. 
· Report to management regarding the finances of establishment. 
· Develop, maintain, and analyze budgets that compare budgeted costs to actual costs and preparing periodical management reports. 
· Establish and maintain close relationships with bank managers, auditors and solicitors, ensuring compliance with all regulatory bodies. 
· Survey operations to ascertain accounting needs and to recommend, develop, and maintain solutions to business and financial problems. 
· Perform various analyses to ascertain the accuracy and correctness of accounting estimations and risks. 
· Administering payrolls. 
· Maintaining customer confidence and protecting operations by keeping financial information confidential. 
· Monitoring inventory, office stock and ordering supplies as necessary 
· Assessment of the financial statements in order to ensuretheir compliance with the requirements of the local laws, Regulation and International Financial reporting Framework (IFRS) 
· Administering Sales Tax, Income Tax, Wealth Tax Returns and following up for their refunds after fulfilling all the requirements. 
	
	
	Internal Auditor
	

	
	July 2005 to September 2007
	Capital Insurance Company Ltd.
	

	
	
	Sialkot, Pakistan
	
	

	
	Responsible of all Financial, Accounting up to finalization & Internal Control System of the company also responsible
	for

	
	Financial Audits as well as responsible of Claims of the Head Office & Branches.
	

	
	
	Accounts Manager
	

	
	May 2003 to March 2005
	Blue Horizon (Pvt) Ltd.
	

	
	
	Sialkot, Pakistan
	

	
	
	(Import, Export and Manufacturing of Gloves)
	
	


· Establish tables of accounts and assign entries to proper accounts. 
· Responsible of AP and AR and ensure to pay and receive on time as per the aging report. 
· Preparing Staff Payrolls, piece rate wages and Daily worker wages as per the orders. 
· Arranging the material as per the contract reviews and ensure the availibilty in the premises in order to delay in any manufacturing. 
· Preparing the GRN reports and checking the Bin Cards of the Stock Material with the Inventory time in order to avoid any fraudulent. 
· Preparing the Purchase Orders as per the contract review sheets and pass to those vendors who are having cheap rates and good quality as per the customer satisfaction. 
· Maintaining customer confidence and protecting operations by keeping financial information confidential. 
· Monitoring inventory, office stock and ordering supplies as necessary 
· Filing Sales Tax, Income Tax, Wealth Tax Returns and following upfor their refunds after fulfilling all the requirements. 
· Prepare and present management reports. 
· Conducting financial audit. 
· Recommend financial actions by analyzing payable reports. 
· Financial forecasting. 
· Preparing the Export Register and Invoice Record to track and follow up of foreign remittances. 
· Preparing EE and EF Statements on time and sending to the bank for their approval. 
· Responsible for dealing of all financial matters related to various Quality System internal and external audits such as ISO 9001, Social Accountability (SA 8000) and Customers Code of Conduct (CoC). 
	
	Accounts Officer

	May 1997 to April 2003
	Penna Overseas Corp.

	
	Sialkot, Pakistan

	
	(Import, Export and Manufacturing of Martial Art Goods)


Responsible for Book Keeping, Ledger maintenance, Cash Book preparation and Vouchers preparation in Manual Ledgers and Computer Software. Also responsible for carrying out all Sales Tax related activities, such as File preparation, Submission and Follow Up. Also had carried out all activities related to Bank Accounts and Banking Transactions.
Trainee Auditor
	Sep 1999 to December 1999
	Anjum Asim Shahid & Co.

	
	Sialkot, Pakistan

	
	Chartered Accountants


Worked as an Trainee Auditor with Anjum Asim Shahid & Company (Chartered Accountant). Following statutory audits were performed.
· Saga Sports (Pvt) Ltd. (Manufacturing & Export of Nike Footballs). 
· Belos Clothing (Manufacturing of Denim Pants). 
· Swisspo Sports (Manufacturing of sports material). 
· Towne Brothers. 
Professional Certification & Academic Education (most recent on the top)

	MBA (Finance & Accounts)
	2003
	Pak Lawrence Institute, Lahore

	
	
	

	Graduation (B.Com)
	2000
	Punjab University Lahore Pakistan

	
	
	

	Intermediate
	1997
	Govt. Murray College, Sialkot Pakistan

	Matriculation
	1994
	New Cantt. Public School, Sialkot Pakistan

	
	
	


Professional Qualification:

	Introduction to ISO 9001: 2000
	Pakistan Institute of Quality Control Lahore Pakistan

	
	

	Internal Quality Auditing for ISO 9000
	Pakistan Institute of Quality Control Lahore Pakistan

	
	

	ISO 9000 Q M S
	Pakistan Institute of Quality Control Lahore Pakistan

	
	

	Introduction to SA 8000
	Pakistan Institute of Quality Control Lahore Pakistan

	Kaizen and 5”S”
	Pakistan Institute of Quality Control Lahore Pakistan

	( ICQI)
	Attended International Conventions Improvement

	
	


Achievements:

· Planning, Development and Implementation of Employees Swap Card Attendance, Salary, Accounts and Inventory Software. 
· SA 8000 certification Audit of Blue Horizon (Pvt.) Ltd. Without any Finance / Purchase related Non-Conformity. 
· Code of Conduct Successfully Implemented and Approved by Customer in Blue Horizon (Pvt.) Ltd. 
Computer Literacy:

· MS Office (Proficiency in MS Word, Excel, Power Point and Internet Application. 
· ERP 
· SAP 
· Al Ameen 
· Quick Book 
· Peach Tree 
· Tally 
· Focus 
· Oracle 
· Aware 

Personal Profile:

	Date of Birth
	5th August 1977

	Nationality
	Pakistan

	
	

	
	

	
	

	Marital Status
	Married

	
	


Reference:
Can be furnish if required.
