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Objective:

Respected Sir/Madam,
I am inviting your kind attention to the following few lines for consideration. I am energetic and achievement oriented person. I am ready to accept the challenges of the practical life. So, I hope you will allow me a chance to serve your prestigious organization.

My Resume is enclosed for your kind perusal. As per ritual of your prestigious organization.

I believe you will respond positively to me soon. I am available on 050-5992142 to answer any query and provide further information.

Look forward to a positive response. Your contribution in my career will be highly valued.
Personal Information

Data of Birth
:
March 15, 1979
Marital Status    : 
Married
Visa Status
:
Residence Visa (Dubai) Husband’s Sponsorship            

Education

Masters in Business Administration (MBA) Executive
2002 – 2004
Western International University of Utah, USA

Karachi, Pakistan

Major Subject Management, Organizational Behavior 
Bachelors in Business Administration (BBA) Executive 
2000 – 2002
Western International University of Utah, USA

Karachi, Pakistan

Major subjects Principal of Management, Marketing Management 

Higher Secondary Certification
1995 – 1997
Commerce Group

Pakistan Embassy School Jeddah

Jeddah, Saudi Arabia

Secondary School Certification
1993 – 1995
General Group

Pakistan Embassy School Jeddah

Jeddah, Saudi Arabia

Technical Qualification

MS Word – MS Excel – MS PowerPoint 





      July 2000
Internet Explorer – Email - Windows XP  

Crescent Institute of Information Technology

Karachi, Pakistan

Other Skills

Listed below is my hands-on experience for the application

Art & Craft Short Courses

1.
Fancy Work

2.
Fabric Painting

3.
Glass Painting

4.
Pot Painting

5.
Fancy Flower Making

6.
Dry Flower Making

7.
Tie ’N’ Dye

8.
Gift Wrapping

Faran Club International,

Karachi, Pakistan
Professional Experience

The Educators School, Karachi Pakistan                                  2002 - 2004

 K.G Teacher (British Curriculum) 
-  Taught language through phonics sounds with Flashcards 

-  Taught numeric with playing and working on worksheets 

    As well as taught with concrete way.

-  Checking daily basis homework

- Made monthly progressive report of children 

- Made weekly activities chart for children 

- Made weekly chart board for children according to the lesson 

- Guide children about daily routine ethics 
- Creative development for children through Arts & crafts making different things with              papers, drawings, painting 
The British Foundation School Karachi, Pakistan

1998-2000
 KG Teacher 
-  Taught language through phonics sounds with Flashcards 

-  Taught numbers with playing and working on worksheets 

    As well as taught with concrete way.

· Guide children for cursive alphabet writing (small letters)

-     Checking daily basis homework

-    Made monthly progressive report of children 

-    Made weekly activities chart for children 

-    Made weekly chart board for children according to the lesson 

-    taking Arts & Crafts classes once in a week

Pioneer English School Sharjah, UAE

KG Assistant Teacher                                                      1 Sep 06- 20 June 07
· Responsibilities for day to day class activities 

· Follow the main instruction from coordinator 

· Making  weekly activities chart for children with the class teacher

· Making chart boards according to the lesson like alphabets, numbers
Government School, Karachi Pakistan                                     2001 - 2002
Assistant Administrator (7 months)

· Involved in coordinating with Parents and children

          Made weekly attendance sheets for employs, and for children

· Payroll handling

· Involved in tracking inventory, petty cash

· Involved in Handling of files for students, faculty & office staff

· Developed and maintained school (attendance, schedule, accounts, inventory) in computer 
· Organized extra curricular events for children

TRAININGS

From The Educators School:

- Training for making flash cards and worksheets 
- Training for Phonics sounds and Cursive Writing Script (small letters) 

-  Training for making monthly progressive report for children 

-  Sports & Games activities for kids 
ARTS & CRAFTS CLASSES 
1. Taking arts and crafts classes at home in summer vacation in Sharjah UAE.
2. Manage Arts & Craft classes for senior section in summer camp contain the following courses:

- Flower Making

- Dry Flower Making

- Gift Wrapping

- Tie ‘N’ Dye

- Embroidery 

- Pot Painting

- Fancy work

- Glass Painting

- Fabric Painting

- Cooking

