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CAREER OBJECTIVES:  To secure a position with potential for challenges and fulfillment where there is an increased opportunity for further advancement and responsibility where I may use my qualifications and experience towards achieving the goals of the Organization.                                             

PERSONAL DETAILS

DATE OF BIRTH

: 11th April, 1987

NATIONALITY

: Indian

MARITAL STATUS

: Single

LANGUAGE KNOWN
: English, Hindi 

VISA STATUS

: Dependent
EDUCATIONAL QUALIFICATION

· Completed 12th Delhi Board.
· Perusing Bachelor’s in Business Administration.
PROFESSIONAL QUALIFICATION

· Well versed with the Internet

· Very good working knowledge of Computers with MS Windows and MS Office.

PERSONAL PROFILE

· A Self-Starter and confident individual

· Adept at teamwork, achieving targets within given deadlines

· Experience in working under pressure

WORK EXPERIENCE
Feb 08 – March 08
IQPC-International Quality & Productivity Center
Dubai

Job Title & Responsibilities:
Market Researcher (Temporary)
Project worked on:

Islamic Finance & Power Transmission

· Develops market research objectives to help the organization meet its strategic goals.
· Analyzes current research and statistical techniques, and evaluates the latest research developments to develop new market research methods. 
· Establishes research method, such as survey, opinion poll, or questionnaire, and designs means for collecting data for each project. 
· Develops and assists in conducting surveys and focus groups to analyze customer purchasing patterns,  preferences, and organization's image and marketing effectiveness
· Researches market conditions and conducts feasibility studies to determine market demand for existing and new products or services
· Coordinates with Research and Development and Sales to bring new product ideas and concepts to market
· Gathers, analyzes, and compares competitor data and pricing to that of organization
· Maintains market intelligence database and uses computer to examine, analyze, and compile statistical data
· Prepares reports, including charts and graphs, and presents recommendations for action plans to management
January 07 – July 07


Cine Works Entertainment

          Sharjah

Job Title & Responsibilities:
Event Management Coordinator

· Introduce Clients about upcoming events, convincing them about the benefits of advertising in the same 
· Helping clients decide on the kinds of advertising / services
· Allocating adequate members for floor duty 
· Assist clients in creation of menu 
· Organizing the venue with appropriate seating and décor

· Co-ordinate with the service providers like catering and transport 
· Co-ordinate with staff members

· Follow up with the client for the payments, 
· Obtain feedback from clients on the services provided
· Collect and analyze data on projects undertaken, and report on project outcomes
·  Outsourcing local talent, models and venues to the client 

October 06 – December 06

Ibn Batuta Shopping Mall


Dubai

Job title & Responsibilities:
Brand Promoter

· Introduce customers to the various schemes taking place with Visa Card  
· Complete targets in limited period of time 
· Promote the product over other competitive brands

September 05 – December 05

Ghantoot Transportation


Dubai

Job Title & Responsibilities:
Administrative Assistant
· Respond to enquiries by the company customers.

· Maintain database of employees, record assessment and also keep a check on performance appraisal.
· Arrange meetings with clients

June 05 – August 05


Trident International Holdings

Dubai

Job Title & Responsibilities:
Receptionist/secretary 
· Preparing letters, memos, and other related activities

· Purchase of office equipments

· Handling accounting files to check incoming payments 
· Keeping record of companies dealing with Trident International Holdings along with 
their accounts. 
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