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To,

The Personnel Manager,

K.S.A .
Dear Sir,

Re : Post of  - Teacher/ Lecturer (English) 
You can help me embark on a promising career with your esteemed organization and please find my resume as a first step towards exploring the possibility of joining your esteemed institution  at K.S.A.   I believe my solid track record of academic achievements and work experience makes me an ideal candidate prepared to work in demanding environment while working in your organization. I shall strive towards accomplishing the highest degree of work standard and in turn make a significant contribution in day-to-day services & cultural activities.

Thanking you,

Yours sincerely,

RESUME

Career Objectives :
To  be a  Teacher/ Lecturer for English with a esteemed institute that gives me scope to update my knowledge and skills in accordance with the latest technologies and be a part of a institute that dynamically works towards growth of students and gain satisfaction there off.

Strength :

· Managing Senior College students and appraising the performance of the students  on a periodical basis and accordingly handling matters related to the problems of the students.

· Ensuring maintenance of amicable students-management relations in the organisation, by encouraging students to voice their opinions on common platforms and handling grievances & inviting suggestions.

· Counselling/ grievance handling of the students to maintain a healthy  environment and facilitating development activities.

· Conducting motivational & stress management psychological / physical training.

· Dedication, Perseverance, Patience & Leadership qualities.
Experience :
I have around 10 years of experience in  teaching  English at Higher Secondary School and  Senior College Level. 
System Management :

MS OFFICE

Operating System – Windows NT/95/98/2000/XP/2003

Internet Working

Educational Qualifications :
	Sr.No.
	Board/University
	Result
	Percentage

	1
	M.A  Eng. (SHIVAJI UNIVERSITY)

    
	Pass

	B+

	2
	B.A (SHIVAJI UNIVERSITY)
	Pass
	1st Class

67%

	3
	12th (PUNE BOARD)
	Pass
	Distinction
72.14%

	4
	10th (PUNE BOARD)
	Pass
	Distinction
72%

	5
	MS OFFICE (MUMBAI BOARD)
	Pass
	1st Class


Work Experience & Job Profile

Served for Walchand College of Arts & Science as a  English lecturer since September’1996 which included dramatics, history of English literature,Phonetics , English as a Foreign language, Poetry etc.

Imparting English Spoken and Personality Development Classes to students from all walks of life since 3 years.
Personal Profile:
Dynamic, self-motivated &result oriented. Excellent interpersonal 

communication skills.

Birth Date                 :            09.05.1973
Marital Status
:
 Married
Nationality

:
 Indian
Hobbies 

:
 Reading, Teaching, Listening to Music.
Languages Known  :           English, Hindi, Marathi,Urdu
