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Well qualified and experienced professional with 13 years of exposure at various organizations, expertise in Finance and Management Accounting.  Satisfactory skills in system development, forecasting and reporting management.  Well versed with the banking environment.  A well committed team player with a keen eye for accuracy and quality.      
Professional Experience: 
Accountant at Valege Trading Est./Body Action Est., Dubai, July 2008 to Jan 2013
· Currently, I am working as an Accountannt since February 2013 independently and preparing trial balance and manage all accounts till finalization.
Senior. Accountant at Merinos Carpets LLC, Dubai, July 2008 to Jan 2013
· My responsibilities include preparing trial balance and manage all accounts till finalization.

· Look after regular financial reporting triggers i.e, monthly, quarterly and annually.

· Review all transactions, journal entries and related documents.

· Managing accounting activity of Merinos Carpets for its more than 13 showrooms and around 20 outlets at various hyper markets including the Carrefour.

· Finalize bank reconciliation statements within given time line (Handle six different banks).

· Prepare invoices & submitting documents for legalization in Dubai Chamber of Commerce.

· Maintain General Ledger & aging analysis for each customer.

· Prepare receivables & payables statement for each customer and supplier each month.

· Monthly analysis of stock and comparison of stock count with the logistics provider.

· Prepare payroll and maintain employee based expiry reports, pay slips of employees.

· Prepare statements of loans, advances and leave Management.

· Liaise with banks related activities, such as negotiating terms and exchange rates.

· Monitor timely collections from Debtors and Credit extension facilities given to the same.

Accounts Officer, Punjab Social Security Health Management Company Hospital, Lahore, Pakistan: May 2007 to June 2008

· Prepare journal vouchers on FoxPro system and checking of all types of vouchers.

· Prepare Salaries of Hospital Staff.

· Prepare Tax Challans of employees and arrange to deposit with the related authorities.

· Finalize settlements of employees.

· Correspondence with the head office and with other departments.

· Manage Filing of all office documents.
Accountant, Gulistan Group of Companies, Gulberg Lahore, Pakistan: August 2005 to April 2007
· Check store challans with purchase order and party bills.

· Prepare verification reports and reimbursement cheques.

· Reconciliation of Impress bank account.

· Handle queries from parties and address resolution.
· File Tax Challans at the relevant offices.
Summary of Previous Jobs held:

Accounts Officer at Qais Textiles, Multan Road, Lahore: January 2000 to July 2005

Accountant at MBA International (Pvt.) Ltd., Kala Shah Kaku- Pakistan: June 1998 to October 1999

Warehouse Assistant/In charge, Ibrahim Fibres Limited, Faisalabad- Pakistan: From September 1997 to June 1998
Office Assistant at National Savings Organization, Government of Pakistan: September 1988 to May 1998
Education Career:
· Masters in Business Administration (MBA): College of Business Administration, Lahore, Pakistan: Year 2000 – 2001

· Bachelor of Commerce (B.Com): Hailey College of Commerce Punjab University, Lahore Pakistan

· Certificate of Proficiency in Software Management (CPISM) from APTECH: Lahore Pakistan: May 2002

· Courses completed: MS Office, Access, AS400, Wise Software, Tally ERP 3, Peach Tree Accounting
