CV No: 369714
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Accounts & Audit Professional
P r o f  i  l e              S u m m a r y
Qualified  professional with 4 years of experience in general accounting and auditing .Competencies in handling  accounts, general ledger, financial statement preparation,income statements,vouchers,reporting and maintaining client relations.Possess ability to perform under work pressure and meet tight deadlines with outstanding analytical,problem solving,communication,coordination and time management skills.Well versed in Tally accounting package and MS Office Applications.Seeks a challenging role as Accountant/Auditor to maximise the potential of education,gained skills and experience.
                                                                      Strengths
    .Expertise in auditing and financial reporting         .Qualified Accounts Professional

    .Completed assigned task within time frame           .Versed with auditing software &accounting package

    .Performs efficiently under work pressure               .On Visit Visa and join new job immediately

         A c a d e m i c          Q u a l i f i c a t i o n s    
           Chartered Accountant (Inter)
           Bachelor of  Commerce (Income Tax), Reputable University, India
         C a r e e r                 A c h i e v e m e n t s
    .Gained comprehensive knowledge in under standing the entire flow of business,documentation needs and following accounting and reporting.
    .Performed assigned workload with indefinable enthusiasm, commitment,honesty and dedication and drove towards contributing to continued business growth

    .Recognized for resourcefulness and initiative in all assignments to support the management plans.

        E x p e r i e n c e       S n a p s h o t 

       Accountant                                                                                                             Jan 2012-May 2012
     Red Mango, Dubai                                           
        .Responsible in handling complete books of accounts , Cash and bank transactions.
    .Managed the preparation of Payroll, Monthly Income and Expenditure Report to the management, Sales Report,

     Ledger accounts and Petty cash expenses.  
         Articled Assistant

           M/s Sukumara Menon,Venugopalan &Sathi,India                                                2007-2011                   
       .Responsible in handling cost &profit,conducting assets &liabilities checking.
    .Managed the preparation of balance sheet, total income statement, audit report,sales tax report,ledger accounts posting &casting and filing of income tax returns.

         A r e a s   of             E x p e r t i s e 

         Accounts

        .Prepare, examine and analyze accounting records and incoming documents to assess accuracy, completeness, and     

       Conformance to reporting and procedural standards and to avoid adjustments to entries. 
    .Ensure all accounting process such as handling complete books of accounts independendently up to completion is carried out according to standards with zero error tolerance.

    .Take care of accounts payables and receivables, prepare reconciliation statements.

    .Work on computers programmed with software to perform accounting transactions including billing tasks.
        .Provide reports to management to enable them make better plans and organise business operations.

    .Liaise with banks, auditors, clients & suppliers dealing with company and preserve relationships with them.

    .Help in continually reviewing and setting up improvements to current procedures.

    .Participate in preparing trial balance, vouchers, cashbook, as well as accounting reports.
    .Assist Chief Accountant in preparing accounting reports and maintaining books of accounts.

    .Prepare and uphold confidentiality of correspondences,documents and reports.

        Auditing
        .Perform audits, apply professional accounting and auditing principles and standards to test and evaluate the financial and operational systems in terms of checking.
     .Ability to conduct statutory audits and limited scope reviews covering all major areas of financial statements within diversified industries as per the services standards.
     .Inspect account books and accounting systems for efficiency, effectiveness, and use of accepted accounting procedures to record transactions.

     .Develop summary of audit differences, audit reports and recommendations.

        A u d i t s          H a n d l e d
        .Kalyan Silks (P) Ltd                        2008-2010

     .Catholic Syrian Bank                      2008

     .Raji Nursing Home                         2008-2009

     .Kalliath Business Corporation        2008-2010

     .Khayaam Theatre                            2009-2010

     .Hotel Elite                                       2010 
     .Glamour Fuels                                 2008-2010

     .Hotel Simla                                      2007

     .Elite Marbles                                      2008-2009

     .Geetha Medicals                                 2009

     .Presage Pharma                                   2007-2010

          I T              S k i l l s
        .Proficient in customized accounting package: Tally

     .Adept in MS Office Suite, Internet and Email Applications

         P e r s o n a l   D e t a i l s
        Nationality          :      Indian

        Date of Birth       :      10th December 1986

        Marital Status     :       Single

        Visa Status         :       Visit Visa

        Languages          :       English, Hindi,Malayalam
